
Job Charge



Main 
JobCharge
Home Page
- Click on the arrow 
next to job name to 
open Job a.k.a“Event”



Job “Event” 
Page
-To Search within 
FileMaker/JobCharge use
Crtl+F
-Place cursor in a Field and 
hit Crtl+F



Search for 
Themes 
- I entered Hollywood 
- Hit enter to bring up all 
events with Hollywood in 
the name



Click on 
Proposal Tab 
Then click preview 
under Current Versions 
to see the full proposal



Review the 
Proposal for 
ideas of what 
has been done 
in the past



IMPORTANT!
Whenever you 
see the 
Continue 
button you can 
not just close 
the page with 
the X



Then hit 
Cancel (unless 
you do want to 
print lol)



Hit NO



And this takes 
you back to the 
Job “Event” 
details page

To see the next 
record hit 
crtl+arrow down
To see the 
previous record
crtl+arrow up



Search 
different 
themes to see 
what has 
worked before

This time I 
entered a 
search for 20’s



Prom



Might bring up 
unexpected 
results

But skip to 
next and you 
are on your 
way to review



Under the 
proposal 
sections click 
the arrow next 
to the section 
#



The inventory 
page will load

*note items in red 
indicate 
repair/damage/issues
Click arrow next to 
item



All pages are 
now layered.



To Close pages 
look for the 
‘Done’ button 
at the bottom



Again



That brings 
you back to 
the main Job 
“Event” page


