Sales

How to maximize your opportunities.




Day One

Tour Facility
Read this manual
* Read Ampa SOP'’s — Page 3

* Searching Job Charge — Page

* Practice Making Proposals — Page

* Ampa Standards on Labor/Delivery — Page
*Wholesale Accounts —Page

Read Ampa Kit Proposals (use learned search information to
locate.

Practice Making Proposals



Standard Operating Procedures

** | can't take screen shots of my system to insert here. Will have to cover
with another log in.




Job Charge

Basic Searches — Page

Clients and Territories — Page

Outreach Activities — Page



¥ JobCharge (FM17s-Mac-mini.local) — Od X
File Edit View Insert Format Records Scripts Window Help o

e W o e W e R e W e I

‘ MAIN MENU ]
r’g JobCharge Customized for:

AMPA EVENTS
m 6701 JANWAY RD
GVONS  HENRICO, VA 23225 @ EnglishComp
obCharge Home i -
g Active Jobs Active Proposals Reconciliation
Pa e Job# Inv?  Job Name Type Client Date Time Location Agent
g ® 12473 Chair and Pillow Delivery Albrecht Events 08/23/19 = 10:00 AM 10300 Mill Run Circle, Owing Mills Ted Rubis =
X 12187 ‘edding at the Mellon- Decor Design & Shankar Wedding 09/01/19 5:00 PM Mellon Auditorium Heather Ernst
K 12441 Library Event Design & Events By TRB 09/06/19 Washington, DC Heather Ernst
R 12471 Esto Chandelier Frame Pick Pick Up Olivia Spear 09/12/19 8:00 AM Pick up Heather Ernst
% 12395 Carpet Installation Rental w/ Gensler 09/17/19 202 K Street NW, Washington, Heather Ernst
R 12275 Off-site Dinner - Vintage Rental w/ MC&A 09/23/19 6:30 PM  Military Aviation Museum 1341 Ted Rubis
X 12356 Color Me DC Capital City Events CCE 09/25/19 6:00 PM Watergate Ted Rubis
X 12355 RRS Food Show Design & RRS Food Service 10/15/19 Meadow Event Park Ted Rubis
X 12186 Literary Awards Rental w/ Library of Virginia 10/19/19 6:00 PM Library of Virginia Foundation Leslie Amason
R 12442 Planning Services - Planning & Hunton Andrews Kurth 10/22/19 Shed Ted Rubis
X 12367 EHaIIoween - Harry Potter Design & Army Navy Country Club 10/25/19 Ted Rubis
X 12365 %LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/08/19 Army Navy Country Club Ted Rubis
x 12366 LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/15/19 Army Navy Country Club Ted Rubis
X 12332 gProm 2020 w/10% Equipment Rental w/ Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Sandra Crowe




¥ JobCharge (FM17s-Mac-mini.local) — Od X
File Edit View Insert Format Records Scripts Window Help o

e W o e W e R e W e I

‘ MAIN MENU ]
r’g JobCharge Customized for:

AMPA EVENTS
m 6701 JANWAY RD
SVenfs  HENRICO VA 23225 @ EnglishComp
\ =
S h Active Jobs Active Proposals Reconciliation
earc e S Job# Inv?  Job Name Type Client Date Time Location Agent
® 12473 Chair and Pillow Delivery Albrecht Events 08/23/19 = 10:00 AM 10300 Mill Run Circle, Owing Mills Ted Rubis =
X 12187 ‘edding at the Mellon- Decor Design & Shankar Wedding 09/01/19 5:00 PM Mellon Auditorium Heather Ernst
K 12441 Library Event Design & Events By TRB 09/06/19 Washington, DC Heather Ernst
R 12471 Esto Chandelier Frame Pick Pick Up Olivia Spear 09/12/19 8:00 AM Pick up Heather Ernst
D ) h d : | X 12395 Carpet Installation Rentalw/  Gensler 09/17/19 202 K Street NW, Washington,  Heather Ernst
= On -t Searc | reCt >/ R 12275 Off-site Dinner - Vintage Rental w/ MC&A 09/23/19 6:30 PM  Military Aviation Museum 1341 Ted Rubis
. . X 12356 Color Me DC Capital City Events CCE 09/25/19 6:00 PM Watergate Ted Rubis
ﬁ”om ‘th |S page . AS |'t X 12355 %RRS Food Show Design & RRS Food Service 10/15/19 Meadow Event Park Ted Rubis
X 12186 Literary Awards Rental w/ Library of Virginia 10/19/19 6:00 PM Library of Virginia Foundation Leslie Amason
) . R 12442 Planning Services - Planning & Hunton Andrews Kurth 10/22/19 Shed Ted Rubis
doesn -t g|Ve YOU al | -the x 12367 ﬂHaIIoween - Harry Potter Design & Army Navy Country Club 10/25/19 Ted Rubis
X 12365 %LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/08/19 Army Navy Country Club Ted Rubis
'ﬁe'ds 'to Se ar’ch ﬁf’om Or’ x 12366 LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/15/19 Army Navy Country Club Ted Rubis
X 12332 gProm 2020 w/10% Equipment Rental w/ Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Sandra Crowe

the list function at the end.




¥ JobCharge (FM17s-Mac-mini.local) — Od X
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‘ MAIN MENU ]
r’g JobCharge Customized for:

AMPA EVENTS
ampa 6701 JANWAY RD
SVenfs  HENRICO VA 23225 @ EnglishComp
\ =
]
BaS | C Active Jobs Active Proposals Reconciliation
Job# Inv?  Job Name Type Client Date Time Location Agent

® 12473 Chair and Pillow Delivery Albrecht Events 08/23/19 = 10:00 AM 10300 Mill Run Circle, Owing Mills Ted Rubis =
S e arC h e S X 12187 edding at the Mellon- Decor Design &  Shankar Wedding 09/01/19  5:00 PM Mellon Auditorium Heather Ernst

K 12441 Library Event Design & Events By TRB 09/06/19 Washington, DC Heather Ernst

R 12471 Esto Chandelier Frame Pick Pick Up Olivia Spear 09/12/19 8:00 AM Pick up Heather Ernst

% 12395 Carpet Installation Rental w/ Gensler 09/17/19 202 K Street NW, Washington, Heather Ernst

R 12275 Off-site Dinner - Vintage Rental w/ MC&A 09/23/19 6:30 PM  Military Aviation Museum 1341 Ted Rubis

X 12356 Color Me DC Capital City Events CCE 09/25/19 6:00 PM Watergate Ted Rubis

X 12355 RRS Food Show Design & RRS Food Service 10/15/19 Meadow Event Park Ted Rubis
'}K X 12186 Literary Awards Rental w/ Library of Virginia 10/19/19 6:00 PM Library of Virginia Foundation Leslie Amason

Ve n-tS R 12442 Planning Services - Planning & Hunton Andrews Kurth 10/22/19 Shed Ted Rubis

X 12367 EHaIIoween - Harry Potter Design & Army Navy Country Club 10/25/19 Ted Rubis

X 12365 %LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/08/19 Army Navy Country Club Ted Rubis

x 12366 LUNCH WITH SANTA Rental w/ Army Navy Country Club 12/15/19 Army Navy Country Club Ted Rubis

X 12332 gProm 2020 w/10% Equipment Rental w/ Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Sandra Crowe

- Click on the arrow next

to Job name to open Job
aka"EBvent”




Job - Bvent Page

- To Search within FileMaker/
JobCharge use

Crti+F (PO
Command-+F (Apple)

Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

Label Date I

Design & Production Services

800.358.5451 ampaevents.com

Agent Ted Rubis Agent 2 |Leslie Amason
% client Albrecht Events ® Contract History Record Date Active?
I R Contast|Lauren Carso Bares ® 2 oo 08/15/19 ’E
Contact Lauren Caruso Barnes | 05/07/18 Title Managing Director T AT s
s
< Emait |Ibarnes@albrechtevents.com Phone/Fax | [ X 11852 09/27/18 OProposal
Address 1 209 Providence Lane < Email Ibarnes@albrechtevents.com % 11763 06/18/18 @ Event
Address 2| % Contact2 | ® O Expired
City |Lansdale ‘PA [1 9446 \USA Title | Contract  08/19/19
PhonelFax (215) 699-3784 | PhonefFax | 8 |0ut
n
URL Ihltp:l/www.albrechtevents.comlcontact, B4 Email | O In with Deposit
[Job # Event Name
12473 |Chair and Pillow Delivery Preferred Contact Method |
Event Date StartTime  EndTime Service Type How did Client find Ampa? l
a Friday, 08/23/19 10:00 AM  11:00 AM Agent Activity Level
ocali Marketing Cue |
|10300 Mill Run Circle, Owing Mills Md

Event Information Schedule Proposal Event Activities Accounting Map

Home

Calendar

New

Find

Inventory

List

Dupe

Contract

Pick List

Delivery Report

Flag Report

@

>



¥ JobCharge (FM17s-Mac-mini.local) — O X

File Edit View Insert Format Requests Scripts Window Help o
Design & Production Services Label Date | Home
800.358.5451 ampaevents.com
Calendar
E Agent Agent 2
% Client . @ « Contact1 | (G) Contract History Record Date Active?
X Q Q New
Contact O Q Title <. s E
tatus
B2 emain < PhonelFax | “ O Proposal Find
Address 1 IQ < Email IQ OEvent
Address 2 % Contact2 < ® O Expired Billing
city @ |a Q Title | O Contract 0.
Place cursorin = g & e — Qo
uRL @ B Emai O In with Deposit
' ob # Event Name List
field you wish to otyveed | e
>/ Event Date StartTime  EndTime Service Type How did Cliont find'Ampa? [Q Dupe
Q Q Q Q Agent Activity Level
search. — crmermy ©
Event Information Schedule Proposal Event Activities Accounting Map PERTTT
Delivery Report

- | entered Hollywood
- Hit enterto bring up all events Fiag Report
with Hollywood in the name =

>



(’ JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Records Scripts Window Help

~ Design & Production Services

800.358.5451 ampaevents.com

X Client |T|dewater Productions ® % Contact 1 | Nt ActiRsion,

Contact Ken Carmichael | 09/03/09 Title |
< Email kencarmichael@dobil.com PhonelFax |

Address 1 4601 MAYFLOWER ROAD B2 Email

Address 2 | * Contact 2 I ®

PR AR A A A M

Label Date ‘

% 6456 1017110
6605 10/16/10
6635 10/10/10
6634 10/10/10
6547 09/29/10
6532 09/25/10

- ind_ Agent Agent 2

Record Date Active?
08/27/10 E

Status

O Proposal
@ Event
O Expired

Contract 10/15/10

@ Out
Oln
O In with Deposit

city Norfolk VA 23508 USA Title | 6521 09/18/10

PhoneiFax 412-965-4948 ’ PhonefFax | 6457  09/05/10

: : URL 5 Ema | 6444 08128110

Click List on the e

6456 [Hollywood Promo for Shula's Preferred Contact Method
. ' Event Date Start Time End Time  Service Type How did Client find Ampa? [
far night section a e
g |' & Marketing Cue |

Of ve rti Cal -tabs Notes Event Information Schedule Proposal Event Activities
[ ]

Event Date Start Time End Time Proposal Sections

- This will bring up all of

Current Versions Previous Versions
-th -tS -th -th : [Preview ][__Photo Speling_|[__Reset |
e even Wl |S na | | ' Event Location .
@ # Name Total
Location | ——— -
A 1A Finishing Touches: Lit Art $210.00
Address 1 |
Address 2 I
city |
Phone |
Room Name I
Service Type |
# Attendees
Tax Rate 5.00%
Manual Disc.
Additional Notes to be printed at end of Proposal/C
Total | $210.00
Deposit Required

Accounting Map

Proposal History

x

Version

Home

Calendar

New

Find

Inventory

List

Dupe

Contract

Pick List

Delivery Report

Flag Report

X

Z N\

@

>



Q JobCharge (FM17s-Mac-mini.local) -
File Edit View Insert Format Records Scripts Window Help
Events/Proposals
Job # Job Name Client Event Date Agent Agent 2 Status Location Active? Actual
C 1 6456 Hollywood Promo for Shula's Tidewater Productions 101710 Event $210.00
- 2 651 Golden Age of Hollywood - Glamourous ~ The Ritz Cariton - Tyson's Comner 10/19/10 Ted Rubls Event Rtz Carlton Tyson's Comer $14.990.00
9
- 3 6729 Hollywood Arards Night Pure Dymonds Events 06/10/11 Event The Lesner Inn in VA Beach $1.290.00
S
« 4 6818 A Night In Hollywood - Drop Off Tarboro High School 05/14/11 Event Nash Community College $1,855.00
9
“ 5 6865 Hollywood Dance Tomahawk Creek Middle School 06/03/11 Expired The School $330.00
@
“ 6 6866 Hollywood Red Carpet Prom Severna Park High School 05/21/11 Ted Rubis Event BWI Marriott $3 882.00
-
- 7 7042 Hollywaod Prom Huguenot High School 05/13/11 Event Science Museum of VA - rotunda $2.000.00
-
& & 7060 Golden Age of Hollywood - Capital City Events CCE 11/08/11 Ted Rubis Proposal Marriotte Wardman Park $39.931.43
- 9 7090 Hollywood Mitzvah for Hannah and Inspirad Events by Keily 101511 Expired Hilton Virginia Beach Oceanfront
1 4
S O U Can See e re are 4 10 7456 Hollywood Homecoming Woodrow Wilson High School DC 10221 Event $2.892.50
o
8 | eV e thS Wi_th _th i S aS a (& 1 7est ywood Red Carpet Catoring 012012 Ted Rubls Event Meadoviark B-Gardens Alrum 5236264
- 12 7668 Hollywood Prom Jamestown High School 0421112 Expired Great Welfl Lodge
S
- 13 14 Hollywood Red Carpet Affair - Prom 2012 Northwestem Hi 05/24/1 xpired amuel Riggs Alumni Center on the 1985.50
eme & 77 Red C: [fair - P 012 North ligh 5/ 2 E S Ri ni C $6.985.5
- 14 Hollywood - Red Carpet Affair - Design A N - 110 1.179.
& 7722 Red C fair - D AMPA DECORATING KITS - HIGH 0101722 Proposal $1.179.75
~ 15 7125 Hollywood - Red Carpet Affair - Design ~ AMPA DECORATING KITS - HIGH 01/0122 Ted Rubis Proposal $2516.25
@
& 18 7740 Hollywood Prom 2012 Camden County High School 05/05/12 Event Camden County Hiah School $3.065.00
- 17 Hollywood Theme Events reCon Even 1411 ed Rubis ven sda Nol N*C" 864,
& 7743 ol T E PreCon Events 0314112 Ted Rubi: Event Bethesda North Marriott SALON *C $2 86400
& 18 775 Hollywood Themed Elements - $2500 Panther Creek High School 04128112 Expired X
- 19 lywood Themed Elements - anther Creek H 100 1 xplired 331
& 7756 Holl d Th El nts - $2500 Panther Creek High School 04728112 E $4.331.25
- 20 eme Events - Day on Even 4 od s ven sda No i
& 7853 Hollywood Th E! Day 1 PreCon Events 031312 Ted Rubl: Event Bethesda North Marriott SALON “C* $3.602.13
t— 21 7855 Awards/Hollywood Theme Rentals Woodrow Wilson High School DC 02/28/12 Event Woodrow Wilson High School DC $1.344.00
& 22 791 Talent 'N' Training: Hollywood Nights Party USA Discounters (USA Living) 06/11/12 Event Hilton Oceanfront, Virginia Beach $4,665.32
« ) - 1 ot 87 found 3)(» ( (= ) )
« \;) 5955 Tolot G Detail -+ " kﬁ Standard +) | ™= Proposal 9 \_ Upload
<




™ JobCharge (FM17s-Mac-mini.local) -
File Edit View Insert Format Records Scripts Window Help
O Home “ legay | Calendar | Schedwe | Admin | Chents | Vendors
Events/Proposals
Job # Job Name Client Event Date Agent Agent 2 Status Location Active? Actual
‘C 1 7090 Hollywood Mitzvah for Hannah and Inspired Events by Kelly 10/15/11 Expired Hilton Virginia Beach Oceanfront X
. C 2 7668 Hollywood Prom Jamestown High School 0421112 Expired Great Wolf Lodge
Y u Can Order the | |St b>/ -the C 3 775 Hollywood Themed Elements - $2500 Panther Creek High School 04/28/12 Expired X
m a.| N h ead ers a—t -th e -top &4 Tom Hollywood Prom 2012 05/18/12 Expired X
: C 5 8878 Golden Age of Hollywood Hollday Pary ~ Wiley Rein LLP 121013 Leslie Amason Expired Wiley Rein X
C 6 8894 Reunion - Hollywood Princess Anne High School 05/03/14 Leslie Amason Expired TBD x
—l_h IS al |OWS >/OU 'to review on |>/ & 7 10905 PCMA - Old Hollywood PCMA: Washington D.C. Chapter 1121116 Leslle Amason Event PCMA $0.00
r, O O S al S _th a_t m a_t Ch OU r, \& a 10155 Hollywood Gala ASK Childhood Cancer Foundation 09/13/15 Event $20.53
p . p . >/ C 9 10657 Croaker's Spot Hollywood Croaker's Spot 06/29/16 Proposal $136.89
Cl |ethS bUdge-t Or C| |eth -type [ | C 10 6456 Hollywood Promo for Shula's Tidewater Productions 10/17/10 Event $210.00
C 11 6865 Hollywood Dance Tomahawk Creek Middle School 06/03/11 Expired The School X $330.00
| f h H ' h S h | C 12 9280 Garthwell Goes Hollywood Garth Newel Music Center 04/26/14 Expired x $508.60
m portant Or -t e |g C OO C 13 8729 HOLLYWOOD THEME - USO - Drop Off  Sheraton Pentagon City Hotel 1011112 Ted Rubls Expired Sheraton National Hotel (Pentagon) X $931.55
WO rld . C 14 11104 A Red Carpet Night In Hollywood Prom  Charles City County High School 05/05/17 Event Eastern Henrico Rec Center $1,150.00
C 15 7985 Hollywood Red Carpet Marriott - Key Bridge 06/16/12 Ted Rubls Event key Bridge Marriott - Hollywood Red $733.75
& 16 81 Hollywood Theme Lighting CSI - Capitol Services, Inc 05/21/13 Expired Chesapeake DEF X $1,219.00
C 17 6729 Hollywood Awards Night Pure Dymonds Events 06/10/11 Event The Lesner Inn in VA Beach $1,290.00
& 18 7855 y Theme R Woodrow Wilson High School DC 02/29/12 Event Woodrow Wilson High School DC $1,344.00
C 19 772 Hollywood - Red Carpet Affair - Design ~ AMPA DECORATING KITS - HIGH 01/01/22 Proposal $1,179.75
C 20 12131 Hollywood Red Carpet Party Chevy Chase Club 02/23/19 Ted Rubis Proposal $1,477.50
C 21 10181 Hollywood Theme John Champe High School 10/10/15 Emily Dearing Event John Champe $1,170.00
\& 22 9038 Hollywood Homecoming Gwynn Park High School 10/26/13 Expired Gym at the High School )( $1,810.00
« d 12 ;fsaG1Tde c) d Detail ’ ¢) \_) \ﬁ Standard z) \ = Proposal 9 {_ Upload )
<




Going to review #22
Hollywood Homecoming

Click on the blue arrow >

L | JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

m“mmmmmm

Events/Proposals

Job # Job Name Client Event Date Agent Agent 2 Status Location Active? Actual
‘C 1 7090 Hollywood Mitzvah for Hannah and Inspired Events by Kelly 10/15/11 Expired Hilton Virginia Beach Oceanfront X
C 2 7668 Hollywood Prom Jamestown High School 0421112 Expired Great Wolf Lodge
C 3 775 Hollywood Themed Elements - $2500 Panther Creek High School 04/28112 Expired X
C 4 794 Hollywood Prom 2012 05/18/12 Expired x
C 5 8878 Golden Age of Hollywood Hollday Pary ~ Wiley Rein LLP 121013 Leslie Amason Expired Wiley Rein X
C 6 8894 Reunion - Hollywood Princess Anne High School 05/03/14 Leslie Amason Expired TBD x
C 7 10905 PCMA - Old Hollywood PCMA: Washington D.C. Chapter 11/2116 Leslie Amason Event PCMA $0.00
C 8 10155 Hollywood Gala ASK Childhood Cancer Foundation 09/13/15 Event $20.53
C 9 10657 Croaker's Spot Hollywood Croaker's Spot 06/29/16 Proposal $136.89
C 10 6456 Hollywood Promo for Shula's Tidewater Productions 10/17/10 Event $210.00
C 11 6865 Hollywood Dance Tomahawk Creek Middle School 06/03/11 Expired The School X $330.00
C 12 9280 Garthwell Goes Hollywood Garth Newel Music Center 04/26/14 Expired x $508.60
C 13 8729 HOLLYWOOD THEME - USO - Drop Off  Sheraton Pentagon City Hotel 101112 Ted Rubls Expired Sheraton National Hotel (Pentagon) X $931.55
C 14 11104 A Red Carpet Night In Hollywood Prom  Charles City County High School 05/05/17 Event Eastern Henrico Rec Center $1,150.00
C 15 7985 Hollywood Red Carpet Marriott - Key Bridge 06/15/12 Ted Rubls Event key Bridge Marriott - Hollywood Red $733.75
& 16 871 Hollywood Theme Lighting CSI - Capitol Services, Inc 05/21/13 Expired Chesapeake DEF X $1,219.00
C 17 6729 Hollywood Awards Night Pure Dymonds Events 06/10/11 Event The Lesner Inn in VA Beach $1,290.00
& 18 7855 y Theme R Woodrow Wilson High School DC 02/29/12 Event Woodrow Wilson High School DC $1,344.00
C 19 7722 Hollywood - Red Carpet Affair - Design ~ AMPA DECORATING KITS - HIGH 01/01/22 Proposal $1,179.75
C 20 12131 Hollywood Red Carpet Party Chevy Chase Club 02/23/19 Ted Rubis Proposal $1,477.50
C 21 10181 Hollywood Theme John Champe High School 10/10/15 Emily Dearing Event John Champe $1,170.00
4+ 22 9038 Hollywood Homecoming Gwynn Park High School 10/26/13 Expired Gym at the High School )( $1,810.00

B

10 of 81 found
5,956 Total

Q) (et ) (B D) (P stndard

1) L. Proposal

9 | Upload )




Click on
Proposal ab

To review the items that
were on the proposal

2 JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

Design & Production Services
800.358.5451

ampaevents.com

LabeiDate|

[Find] Agent Agent 2
X client Gwynn Park High School @ Contract History Record Date
| X Contact1 @ Jarretie ® oars  osnant 01713 |}
Contact Greer Curry 031313 Title HC 2013 A 7645 05/17/12
Status
B2 Emait greer cury@pgcps.org Phoneffax | [ O Proposal
Address 1 13800 Brandywine Road [*<] Email ira jarrette@pgcps.org Event
Address 2.  Contact2 | ©] ® Expired
city Brandywine |MD 20613  USA Tite |
Phoneffax (301-372-0140 | PhonelFax |
URL | B4 Emait
Job#  EventName
9038 |Hollywood Homecoming Preferred Contact Method
Event Date StartTime  EndTime Service Type How did Client find Ampa? |
a Saturday, 10/26/13 700PM  11:00 PM Agent Activity Level
Location

| Gym at the High School

Notes Event Information

Marketing Cue |

Schedule Proposal Event Activities Accounting

Map

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report

Flag Report

@




Under the ‘Current
Versions Section

Click the blue arrow next to
the first section ‘| A

Event Information
Event Date Start Time
Saturday, 10/26/13 7:00 PM

Event Location [Simesscient]

Schedule

End Time
11:00 PM

Location  Gym at the High School

Address 1

Address 2

city |
Plnm[

Room Name [
Service Type

# Attendees

Tax Rate
Manual Disc.

Additional Notes to be printed at end of ontract:

Proposal Event Activities Accounting

Proposal Sections Proposal History

¥ JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Records Scripts Window Help
) Design & Production Services Label Date
800.358.5451 ampaevents.com
[[Find ] Agent Agent 2
X client Gwynn Park High School @ Contract History Record Date Active?
l * Contact1 2 Jareete @ Loers usneny 101713 X
Contact Greer Curry | 031313 Tite HC 2013 X 7645 051712
Status
[ Emait greer.curty@pgeps org PhonefFax [ O Proposal
Address 1 |1 3800 Brandywine Road [*< Email Irajarrette@pgcps.org O Event
Address 2 ~ Contact2 | ® @ Expired
city Brandywine MD 20613  USA Tite |
PhonelFax 301-372-0140 | PhonelFax |
URL D4 Email | O In with Deposit
Job # Event Name
9038  Hollywood Homecoming Preferred Contact Method
Event Date StartTime  EndTime Service Type How did Clent find‘Ampa? |
a Saturday, 10/26/13 7:00PM  11:00 PM Agent Activity Level
Location Marketing Cue
Gym at the High School

Map

Current Versions Previous Versions

@ # Name Total
% 1.A  Gold Men and Columns $950.00
R2A Hollywood St Signs and $110.00
K 3A  Delivery $750.00

Total | $1,810.00
Deposit Required

Version

R 10171322TPM =

x

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report
Flag Report

DX

@




¥ Section Detail - ]

File Edit View Insert Format Records Scripts Window Help

SECTION 9038.1.A - CURRENT DEFINITIVE VERSION Unlock X ) Sections for Job # 9038
. Job & Job Name Client Name — @ Name Total
9038 [Hollywood Homecoming Gwynn Park High Scheol % 1A  Gold Men and Columns 5950.00
A% INAOW €NS
@ Section# @ Rev. Secton % 2A  Hollywood St Signs and $110.00
11 A Gold Men and Columns S 2A Delven 175000

on top of the Job Page

@ Narrative Description

"

Item Filter |_Find | Disc. % Charge
. . . @ item Description Display Flag? Photo? Size Color Rate Tax? Rate Calc Quanfity Revenus Tyoe Sort
. |® Istatue: Award Gold Man @shot Oleng OO O 7 siver 35000 B 350.00 2 $700.00
You review here what inventory rtems [JilEH e
- "\ [Column with Movie Clapboard Kit @shot OLleng (OO0 O %171 125.00 B} 125.00 2| | $250.00
ar‘e On 'the pr‘o posal & Dramatic element at over 11ft tall._These heavy duty columns have a Clapboard shcoting out to the top. Rental | Sort

Total $1,810.00

Definitive Revision for Section 21, Goid Men and Columns
®A

— means there is an Issue. Repair R——

X
> 5

Printout Sort Order
% 1A  Gold Men and Columns
= 2A  Hollywood St Signs and
R 3A Delivery

* Sub Rental * Build * Buy

— means there is a conflict with
another job — —

o  sesoo0 |
~ | Created by: Ampa MacFro2 fotal $950.00 —
10/17/13 Tax
Moaified by Ted Rubis Discount %
0c4/21/1€ [— D‘cm.“ﬁ
= Grand Total $950.00
\ \




To review the individual
inventory rtem click the

blue arrow next to the
object (Gold Man)

¥ Section Detail

- ]
File Edit View Insert Format Records Scripts Window Help
SECTION 9038.1.A - CURRENT DEFINITIVE VERSION Unlock Sections for Job # 9038
Job & Job Name Client Name — @ Name Total
9038 [Hollywood Homecoming Gwynn Park High Scheol % 1A  Gold Men and Columns 5950.00
X 2A  Hollywood St Signs and $110.00
Section # Rev. Header
@® @FRor. Secton % 3A  Delivery $750.00
11 A Gold Men and Columns
© Narrative Description
N
l;‘
Item Filter Disc. % Charge
@ tem Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quanfity Revenus Tyoe Sort
. "k Statue: Award Gold Man @shot OLong | O @ O 71t siver 35000 B = 350.00 2 | | $700.00
_6 Rental | Sort
- "\ [Column with Movie Clapboard Kit @shot OLeng |00 O %171 125.00 B} 125.00 2| | $250.00
& Dramatic element at over 11ft tall._These heavy duty columns have a Clapboard shcoting out to the top. Rental | Sort
Total $1,810.00
Definitive Revision for Section 21, Gold Men and Columns
@A
Section Sort Order for Job # 9038
Printout Sort Order
X 1A  Gold Men and Columns
= 2A  Hollywood St Signs and
X 3A  Delivery
| S— I I_J
=  seso00 |
a | Created by: Ampa MacFro2 Total $950.00 —
10/17/13 Tax
Moaified by Ted Rubis Discount %
04/21/16 Discount
= Grand Total $950.00
\ \
N n

X
> 5




This opens the inventory
window.

Note the status along the
top states ‘Repair

Reading the Description
we can determine
whether a Work Order
needs to be generated to
ensure quantity for this
job.

2 Inventory Item - 0 X
File Edit View Insert Format Records Scripts Window Help Window Help
Design & Production Services Label Date Home
Olnstock OOrder OBuld @Repair ORental  jisuries 21 Chrionner Ganghor 58.545 1 ampaevents.com |
07/17/19 —_ | b
[02045 |statue: Hollywood. Award Gold Man ]
temTvpe [ 1 Rental Price 35000 |
WH Location (“None” if0) Qty 8 ~
i pelCatagury Weight |15 Unlock (X1 | Sections for Job # 9038
oy GPaz WxHxD 24 x 84 x 12 |
® Color [siverigold — @2 Name )
Loel}? C ) Taxab‘e? Revenue Type School X 1A  Gold Men and Columns $950.00 |
Repair Description % 2A  Hollywood St Signs and $110.00
2 damaged past repair, 1(sliver) neads repainting and has large dents, 2 needs minor X 3A  Delvery $750.00
paint touch up, 2 have minor cracks in the base and alsc need minor paint touch up, @ - >
1 in office, not counted in qty because it is the original L |
Proposal Description (Short) Proj tion |
Incomplete: phote-can we get a photo of this in silver? =
Technical Requirements Disc. % Charge |
- Rale Tax? Rale Calc Quanlily Revenue Type Sort
: Instructions Fil
Manufacturer Serial# | | cost| 750.00 Kio® parts: stnuclions Text, (nstr ¢ 00 B | 35000 | 2 $700.00
Rental Sort
Vendor Ampa shop Purchased| 12500 B | 12500 | 2 [ $250.00
& 8 K part for anotner Rental | Sort
Notes Modification History Kit Notes B [insert] [Open]
ChrisG 7/17/2019 - Confirmed Web Info cq paint carp Total $1.810.00
Definitive Revision for Section #1, Gold Men anc Columns
ChrisG 9/25/2017 - Confirmed @A
TrippM 8/29/17- Website Prepared e
ChrisG 7/10/2017 - QTY confirmed, repair status updated. | FiSORL SN O]
Sood usable N2 Hobpmuod 1 oups e
1 t
Created on Data Complete? Active? R _ Kit Only? L X 3A D:Izwo:;o e
WEB Name  Gold Award Man 'Iutvontoly Edit Code i
Ca paint caro
CAT/INAV Name
Separate Mullple with Statues|Hollywood|Carpet Walkways Install Time
verticle line (). Weighting 100 ]
Dim. EE '_'J
Comfirmed DATE 7/29/2014 — ]
Web Edit Code 177D WBZN Width 74 ocrrc2 Total|  $950.00 |
smallimage  Award-Goldman Small ioa Height 84 ubis Discount% 1%
LargeImage Award-Goldman Larae.ipa. hollywood popletipa setil 12 ('® Discount
Web Note | Grand Total $950.00
Description v o\ -
-

— 7 N



To Close the Inventory

window — scroll down

and click done.

2 Inventory Item
File Edit View Insert Format Records Scripts Window Help

L Y S —— saws T A J
WH Location ("None" if0) Qty 8 |
R e — o —

W, 4 x84 x 1
Shelf # lcP32 XHXD (24 x84 12

Color silver/gold |
Lock? [ Taxale? X Revenue Type
-Repair Description
2 damaged pasl repair, 1(silver) needs repainting and has large dents, 2 needs minor
paint touch up, 2 have minor cracks in the base and also need miner paint touch up, e
1 in office, not counted in gty because it is the original
Theme . —
hemes

Proposal Description (long)!

Proposnl Description (Short)
Incomplete: photo-can we get a photo of this in silver? J

j‘l‘echnlcal Requirements

. I Text | Fils
Manufacturer Serial # | Cost| 75000 ’.‘,‘,’sﬁs.ﬂﬁ nsiructions Tex! instnuctions Fie
Vendor Ampa shop ] Pulcnasedl
Notes Modification History it Notes T [Insert]
ChrisG 7/17/2019 - Confirmed Web Info cq paint carp
ChrisG 9/25/2017 - Confirmed
TrippM 8/29/17- Website Prepared
ChrisG 7/10/2017 - QTY confirmed, repair status updated.
5 gold usable
Created on Data Entry Com) ? Active? Kit Only?
WEB Name Gold Award Man Inventory Edit Code
CATINAV Name Sopalt cam
Separate Multile with Statues|Hollywood|Carpet Walkways Install Time
verticle line (]). Weighting 100 |
Comfirmed DATE 7/29/2014 &
Web Edit Code 17IZD WBZN Width 24
smallimage Award-Goldman Small iva Height g4
LargeImage Award-Goldman Larae.ina. hollvwood poplet.ina Dentiey 17
Web Note
Description

WO )\ (sl s fessel
7N

Window Help
Design & Production Services Label Date Home
58.5451 ampaevents.com
- ]
' Unlock [ Sections for Job # 9038
-
= p— @ # Name Total
School % 1A  Gold Men and Columns $950.00
% 2A  Hollywood St Signs and $110.00
— % 3A  Delvery $750.00
‘j
Disc. % Charge
Rate Tax? Rate Calc Quanlity Revenue Type Sort
00 B | 35000 | 2 $700.00
Rental Sort
2500 X 12500 | 2| | $250.00
Rental I Sort
Total $1,810.00
Definitive Revision for Section #1, Gold Men and Columns
- @A
Section Sort Order for Job # 9038
Printout Sort Order
I " 1A  Gold Men and Columns
X 2A  Hollywood St Signs and
L X 3A  Delvery
.. Total $950.00 ]_
Y13
ubis Discount% 1%
Y16 Discount
Grand Total $950.00
S _J _J




7Y Section Detail _ o
File Edit View Insert Format Records Scripts Window Help

SECTION 9038.2.A - CURRENT DEFINITIVE VERSION Unlock [ ‘ Sections for Job #9038
Job # Job Name Client Name . @®#  nName Total
. 19038 Hollywood Homecoming |Gwynn Park High School % 1A  Gold Men and Columns $950.00
B | h @ Section # @Rw. Hoader % 2A  Hollywood St Signs and $110.00
aC < O n e e | O n % 3A  Delivery §750.00

\2 A Hollywood St Signs and Rope and Stanchion
@ Narrative Description

| Click to view Workorder # ]‘

Detail from the proposal.

Item Filter | Disc. % Charge

';l
®  ttem Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quantity Revenus Type Sort
4™ HHollywood Street Signs @shot long O O 24X6 Green/| 2500 ® | 25.00 2 $50.00

GO -to the bar On -the far ﬁhwnnd&ancmm-nl\lumlnm @shot Cleng O O | 1500 ® | 1500 4 - So:so.oo

Rental | Sort

right and click the arrow ——

and Stanchion
@A

next to the section you

Section Sort Order for Job # 9038

X
> B

Printout Sort Order

wish to view next. e

X 3A  Delivery

We went from Gold Mento  [ii =
HO”YWOOC' SIgﬂS flotes Total| $110.00 ]

4 | Created by: Ampa MacPro2 -
10/17/13 Tax
Modified by: Ted Rubis Discount %
-

04/21/16 Discount
Grand Total $110.00
J




Click DONE to return to

the Job Page.

¥ Section Detail

File Edit View Insert Format Records Scripts Window Help

SECTION 9038.2.A - CURRENT DEFINITIVE VERSION Unlock [ W

Job # Job Name Client Name

19038 'Hollywood Homecoming \Gwynn Park High School

(3) Section# (3) Rev. Section Header

2 A Hollywood St Signs and Rope and Stanchion

e ﬁ
ltem Filter Find Disc. % e
@ Item Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quantity Revenue Type Sort

v ;Hollywood Streot Signs @shot Olong | O 0O 24X6 Green/ 2500 & | 2500 | 2| | $50.00

Rental Sort
@shot OLeng | O O 15.00 | 1500 | 4] | $60.00

+ | Rope and Stanchion - 5ft Aluminum

Rental Sort

- m}

i Sections for Job # 9038
— @ # Name Total
% 1A  Gold Men and Columns $950.00
= 2A  Hollywood St Signs and $110.00
% 3A  Delivery $750.00
Total $1,810.00

Definitive Revision for Section #2, Hollywood St Signs and Rope
and Stanchion

@A

Section Sort Order for Job # 9038

Printout Sort Order
% 1A  Gold Men and Columns
X 2A Hollywood St Signs and
% 3A  Delivery

Notes . [7 ]
a | Created by: Ampa MacPro2 L $110.00 —r
Tod Rub Discount% 12
Modified by: Ted Rubis
04/21/16 Discount
= Grand Total $110.00
\ J \

. Done >

| Photo Proposal Test | |

Photo Proposal PDF |

L)




¥ JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Records Scripts Window Help
" Design & Production Services Label Date —
800.358.5451 ampaevents.com
Calendar
Agent Agent 2
% client Gwynn Park High School ® Contract History RecordDate  Active?
I * Contact1 [IraJarreﬂe ® % 10075  05/19/17 ﬁw/ﬂm ’E New
Contact Greer Curry | 0311313 Tite HC 2013 X 7645 051712
Status
[ Email greer.curry@pgeps.org PhonefFax [ O Proposal =]
Address 1 |13800 Brandywine Road [*< Email ira jarrette@pgcps.org O Event
Address 2 | % Contact 2 [ @ ® Expired Billing
city Brandywine MD 20613 USA Tioe |
Phoneifax 301-372-0140 | PhonefFax | WAy
URL B2 Emait O In with Deposit
. Job # Event Name List
ICK FIOME O feturn 10 |t s o
Event Date StartTime  EndTime Service Type How did Client find Ampa? | e
_th e m a_l n a e a Saturday, 10/26/13 7:00PM  11:00 PM Agent Activity Level
Location i
Marketing Cue @
p g . | Gym at the High School Contract
Event Information Schedule Proposal Event Activities Accounting Map PR

. Event Date StartTime  EndTime  Proposal Sections Proposal History
y . Delivery Report
You can also click ctrl or R e e R
oo Speliing % 1017M1322TPM =
T [ Preview |[ Photo ][ Speling |[ Reset | ~ = S
@ Name Total
I T ” r l —I— Location Gym at the High School
CO an " N 1A Gold Men and Columns $950.00 %
Address 1 ® 2A  Hollywood St Signs and $110.00 Pt
Address 2 % 3A  Delivery $750.00
=
Phone |
Room Name |
Service Type
# Attendees
Tax Rate
Manual Disc.
Additional Notes to be printed at end of Prt ontract:
Total | $1,810.00
Deposit Required




e | JobCharge (FM17s-Mac-mini.local) — O X
File Edit View Insert Format Records Scripts Window Help o

ome R (TR ) (Y ) W bme) Ve
(MANMENG |

r‘ JobCharge Customized for:
@ AMPA EVENTS
am 6701 JANWAY RD
eveﬁg HENRICO. VA 23228 @ EnglishComp
- ——
Active Jobs Active Proposals Reconciliation
Job# Inv?  Job Name Type Client Date Time Location Agent
% 12404  [XoOffice Decor Design & King & Spalding 12/02/19 3:.00 PM Heather Ernst -
X 12675 XHoliday Party - DAY 1 Quad C 12/10/19 7:00 PM The Dairy Barn at Verdant Lawn  Ted Rubis
% 12682  PdWinter Holiday Party Capital City Events CCE 12/20/119 1:00 AM 2553 Dulles View Drive, Herndon Ted Rubis
X 12692 BHoliday Party - DAY 2 Quad C 12/20/19 The Dairy Barn at Verdant Lawn Ted Rubis
% 12703  [XSanta Photo Op Rentalw/  Strauss Marketing PR 12/21119 3:.00 PM N. Bethesda Market Plaza, Leslie Amason
J % 12730  [JAdditional Equipment TBD Strauss Marketing 1221119 3:00 PM N. Bethesda Market Plaza Leslie Amason
‘ | | e n‘tS a n d % 12685 [XINew Year's Eve Rental w/  Hilton Norfolk The Main 12/30/19 Hilton Norfolk The Main Heather Emst
X 12701 X Gatzby Roaring 20s Rental w/ Drive Shack 12/31/19 Drive Shack Ted Rubis
% 12706  BIWardman Park Marriott American University 01/02/20 Wardman Park Marriott Ted Rubis
1 % 12721 KLounge Furniture: Exec Rentalw/  Mars Inc (M&M Mars Head  01/06/20 Mars Inc (M&M Mars Head Ted Rubis
® 12621 XHavana Nights Rental w/ CIS Secure Computing 01/11/20 6:00 PM WESTFIELD MARRIOTT Ted Rubis
e rrl O r x 12709 XHollywood Theme Club Army Navy Country Club 01/12/20 6:30 PM  Army Navy Country Club Ted Rubis
% 12639 XGala 2020 Pick Up The Paramount Theater 01/24/20 The Paramount Theater Leslie Amason
= 12509 XIMardi Gras Design & Ch ake Regional 01/25/20 Ches Convention Center Ted Rubis
® 12671 XISequins & Spurs Montpelier Center for Arts ~ 02/22/20 6:30 PM  Montpelier Center for Arts Jane Raine
% 12695 [XCaptain's Ball CNU - Christopher Newport 02/22/20 Student Union Lobby, Ballroom,  Leslie Amason
% 12332  BProm 2020 w/10% Equipment Rental w/  Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Heather Ernst




e | JobCharge (FM17s-Mac-mini.local) — O X
File Edit View Insert Format Records Scripts Window Help o

ome R (TR ) (Y ) W bme) Ve
(MANMENG |

r‘ JobCharge Customized for:
@ AMPA EVENTS
am 6701 JANWAY RD
eveﬁg HENRICO. VA 23228 @ EnglishComp
- ——
Active Jobs Active Proposals Reconciliation
Job# Inv?  Job Name Type Client Date Time Location Agent
% 12404  [XoOffice Decor Design & King & Spalding 12/02/19 3:.00 PM Heather Ernst -
0 0 X 12675 XHoliday Party - DAY 1 Quad C 12/10/19 7:00 PM The Dairy Barn at Verdant Lawn  Ted Rubis
‘ | | C | < ‘ | | e n‘tS % 12682  [IWinter Holiday Party Capital City Events CCE_ 12/20119  1:00 AM 2553 Dulles View Drive, Herndon Ted Rubis
X 12692 BHoliday Party - DAY 2 Quad C 12/20/19 The Dairy Barn at Verdant Lawn Ted Rubis
% 12703  [XSanta Photo Op Rentalw/  Strauss Marketing PR 12/21119 3:.00 PM N. Bethesda Market Plaza, Leslie Amason
% 12730  [JAdditional Equipment TBD Strauss Marketing 1221119 3:00 PM N. Bethesda Market Plaza Leslie Amason
% 12685 XINew Year's Eve Rental w/ Hilton Norfolk The Main 12/30/19 Hilton Norfolk The Main Heather Ernst
O r X 12701 X Gatzby Roaring 20s Rental w/ Drive Shack 12/31/19 Drive Shack Ted Rubis
% 12706  BIWardman Park Marriott American University 01/02/20 Wardman Park Marriott Ted Rubis
% 12721 KLounge Furniture: Exec Rentalw/  Mars Inc (M&M Mars Head  01/06/20 Mars Inc (M&M Mars Head Ted Rubis
® 12621 XHavana Nights Rental w/ CIS Secure Computing 01/11/20 6:00 PM WESTFIELD MARRIOTT Ted Rubis
r C O | | I I I ' an x 12709 XHollywood Theme Club Army Navy Country Club 01/12/20 6:30 PM  Army Navy Country Club Ted Rubis
% 12639 XGala 2020 Pick Up The Paramount Theater 01/24/20 The Paramount Theater Leslie Amason
= 12509 XIMardi Gras Design & Ch ake Regional 01/25/20 Ches Convention Center Ted Rubis
® 12671 XISequins & Spurs Montpelier Center for Arts ~ 02/22/20 6:30 PM  Montpelier Center for Arts Jane Raine
| % 12695 [XCaptain's Ball CNU - Christopher Newport 02/22/20 Student Union Lobby, Ballroom,  Leslie Amason
% 12332  BProm 2020 w/10% Equipment Rental w/  Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Heather Ernst




X
> 5

Click Sort

button at

bottom

Y JobCharge (FM17s-Mac-minilocal) -
File Edit View Insert Format Records Scripts Window Help
Clients [iStoner Acive Ordy]
Chent # Chlient Name Client Type Client List Region Category Phone Fax Contact Contact Phone Contact Cell Phone Active? Keep?  Agent A
(C 00153 AIPLFHospitalty for ABA LILO High School - ISES MD NOVA Notfor Profit ~ 703-412-4357 Iris Howell 703-415-0780 x |®
@- 01784 Company 20 212.461.4083 /212-784  212-967-2590 Karen Caccese 212-784-6452 X IE
(l— 01986 CSl - Capitol Services, Inc bDme Planner DC Planner 703.584 2460 703.584 2461 Nicole Cozier 703-499-5462 X IE Ted Rubis Le
(t- 02719 Federal Reserve Bank of Richmond Govemment  PCMA Richmond/Peter PCMA 804-697-8159 Bonnie G. Falls 697-8114 X IE
&- 04891 Midlothian High School High School - School Richmond/Peter HighSchool 804.378 2440 Jennifer Weir X |E
& 07566 Tidewaler Productions Partner 412-965-4948 Ken Camichael 757 628-6482 412-065-4948 X |E Ted Rubis
& 08416 Weinstein JCC Non-profit VA Non-Profit 804 545 8608 Debble Newman 515-8645 X ﬁ Ell
& 08733 GEP Millennium C Corp DMC De 202-777-7800 x Alison Bishop X ]E Ted Rubis
Q— 08736 USS Theodore Roosevelt Military 757 443-7868 Hety Seheidt 850-529-9925 X Iﬁ Ted Rubis He
& 08737 Design Cuisine Caterers Internally NOVA 703-979-9400 703-979-8632 Sara Giraldo 703-979-9400 X [E Ted Rubis Le
& 08738 USS Enlerprise Military 757 444-4938 Monica Connon 757 444-4938 X |E
(2 08745 The Republic of Venezuela (202) 342-2214 (202) 342-6820 X IE
& 08747 The Fairfax Hotel at Embassy Row Venue: Historic Hotel DC Venue: hotel  (202) 293-2100 Beatrice Baskervill X ]E
& 08748 The Madison - Hitton Hotel Hotel Hotel DC Venue: hotel  (202) 862-1600 Jessica Bames X [E
& 08750 National Building Museum Museum Internally DC Not for Profit 202272 2448 Chris Frame X ﬁ Ted Rubis He
t 08759 Blackdog Catering Company Calerers 757 857-6734 E IE Leslie Amason
& 08760 The Bellwood Club at the Defense Logistics Agency Social | Venue Richmond/Peter Social / 804-279-3772 804-279-5022 [ 804-279-3772 804-399-5179 X |E Ted Rubis Le

1 of 15,794 found
15,794 Tolal

) &F Standard

9 ™ Client List )

|\ Export Contacts) w

)

DV ) D e




Q obCharge (FM175-Mac-minilocal

File Edit View

Insert Format Records

Scripts Window Help

Ermmy ) ) Eomary @y @) Ewaeyy (@) @y

Clients

Choose the item E

ou wWish to sort

y to locate :

erritory. :

Show Active Only

Cliente _ Client Name client Type | Sort Records X | Contact Phone Contact Cell Phone Active? _Keep?  Agent Ag
& 1 00153 AIPLFHospitaly for ABA LULO High School - 703-415-0780 X
ot oI ; B —
& 2 o788 Company20 yout ("Clients List User”) v i Sort Order o 212-784-6452 X X
A Clear All N—
& 3 0198 CSI-Capiol Senvices, Inc bMe 703-499-5452 X X TedRubis Le
4 02719 Federal Reserve Bank of Richmond Govemment Active? Is 5978114 X X
Agent_1_# —
4+ 5 04891 Midiothian High School High School - hrd b
& Agent_1_Name
& 6 07566 Tidewater Productions Pariner Agent_2_Name ] 757 626-6482 412-955-4948 R X TesRubis
¢ o08a16  Wemsteln JGC Non-proft Client# jan 5459545 X X En
Client_Category
& 8 0833 GEP Washington-Misennium Ghallenge Corp MG Client List y X X recRums
4 9 08736  USS Theodore Roosevelt Milltary 850-529-9925 R X TesRubis He
o @ Ascending order B
10 08737  Design Guisine Caterers [y (O P 703-979-9400 K X TesRubis Le
4 11 08738  USS Enterprise Milltary L © Custom order based on yalue list | <unknown> ) ’ o 757 4444938 X X
4 12 08745  The Republic of Venezucla X X
|| Reorder based on summary field Specify .. —
13 08747  The Fairfax Holel al Embassy Row Venue: Historid ; lorvill X X
[] Override field's language for sort | English —
(& 14 08748 ThaMadison - Hillon Holel Holel /s X X
v| Keep i Unsort Sort Cancel —
(& 15 08750 National Building Museum Museurn (V] Keep records in sorted order L u || se /] ] X X TesRubis He
C 16 08759 Blackdog Calering Company Calerers 757 857-8734 X E Leslis Amason
(& 17 08700 The Belwood Club at the Defense Logistcs Agency Social | Venue Richmond/Peter Social ! 804-279-3772 804-278-5022 Deitta Lambest 804-279-3772 804-399-5179 X X TedRubis Le
10115794 found | . > ks ) ) . . ) ) )
15.794 Total \‘) \)) Detail \'!) \)  Sort LP Standard 4) \ ™ Client List | Export Contacts L Labels




Sort Records
Current Layout (“Clients_List User”) v Sort Order
Agent_1_Name A Clear All [ # Client_Type al X
Agent_2_Name .
Client_# hai
Client_Category
Client_List
Double click the
Client_Region
item to add it to e e
Contact o
-th e SO t O rder al e Ascending order
k. ) Descending order
s () Custom order based on value list | <unknown=> v
| Reorder based on summary field Specify ...
|| Override field's language for sort = English N
Keep records in sorted order Unsort Sort Cancel




You can sort by

multiple tems.

Sort Records

Current Layout (“Clients_List User”) v

Sort Order

Client_Category A Clear All
Client_List
Client_Name

Move

Client_Region
Client_Type
Contact
Find...

Keep?
Phone_Fax

4l @ Ascending order
k. ) Descending order

- Client_Type

# Client_Region

Al
al

s ) Custom order based on value list | <unknown>
| Reorder based on summary field Specify ...
|| Override field's language for sort = English

Keep records in sorted order Unsort Sort

Cancel




To search for ALL clients
you need to search from
this area. If you search

from a job or event page
your search returns will be
imited to Clients that
have Events or Proposals.

Q JobCharge (FM17s-Mac-mini.local)

File Edit View

Insert Format Records Scripts Window Help

mmmmmmwmm

Clients
Client # Client Name Client Type Client List Region Category Phone Fax Contact

rC 8248 20856 Maryland Country Caterers Caterers Internally MD 301-855-2771 David Benson
ft— 8249 20870 Forum Caterers Caterers Internally MD 410-358-1101 Brian Haysbert
C 8250 20872 Manor Tavern Caterers Internally MD 410-771-8155 Terry Lombardi
C 8251 20944 Palate Pleasers Caterers Internally MD 410-263-6941 Sally Kaiser
&- 8252 22563 Town and Country Caterers Venue MD Venue: other  301-572-7744 Breanna Hall
&- 8253 22582 Kens Creative Catering Caterers Client called Us MD Venue: other 410-268-3222 Ken Upton
t 8254 08880 La Prima Catering Caterers Internally MD DC West 301-220-1001 301 220 4489 Steve Jerrick
Q— 8255 09753 SUSAN GAGE CATERING Caterers Internally MD DC West 301-839-6900 Chappall Gage
t 8256 11829 The Strathmore Caterers Internally MD DC West 301-581-5225 Augie Bove
Q’ 8257 16124 The Sunset Room by Wolfgang Puck (Catering) - Caterers SESMA Dinner MD Rivers and  Caterer 301839 1805 Francesca Louis
(i- 8258 12165 Magnolia Grille/Catering Connection Caterers NC 252-475-9787
(i- 8259 15652 FDY INC. Caterers TSE 2012 NC - Charlotte 704-330-1446 704 330 1445 Chacara Evans
(t- 8260 12152 11th Hour Events Caterers OBX Wedding NC - East Social / 252 473-5000 Rachel Moser
ft- 8261 12155 Beach Ball Events Caterers OBX Wedding NC - East 252 473-4993 Linda Bradley
rc- 8262 12157 Coastal Provisions Market and Catering Caterers OBX Wedding NC - East 252 480-0023 Nina Foster
rC 8263 12158 Good Life Gourmet and Catering Caterers OBX Wedding NC - East 252 480-2855 Steve Mace
t 8264 12161 Queen Anne's Events Caterers OBX Wedding NC - East 252 423-1295

- 11,834 of 15,794 found
: : 2)(»
\9 \9 15,794 Total k) \.) petal

<

\+) \_) | Sort ) LF Standard

9 L‘ Client List )

| Export Contacts) v

Labels




At Ampa we track all
outreach activities to
clients.

This helps track your goals

and keep your co-
workers up to date for
future outreach.

Client 8253 — click arrow

Q JobCharge (FM17s-Mac-mini.local)

File Edit View

Insert Format Records Scripts Window Help

mmmmmmwmm

Clients
Client # Client Name Client Type Client List Region Category Phone Fax Contact

rC 8248 20856 Maryland Country Caterers Caterers Internally MD 301-855-2771 David Benson
ft— 8249 20870 Forum Caterers Caterers Internally MD 410-358-1101 Brian Haysbert
C 8250 20872 Manor Tavern Caterers Internally MD 410-771-8155 Terry Lombardi
C 8251 20944 Palate Pleasers Caterers Internally MD 410-263-6941 Sally Kaiser
&- 8252 22563 Town and Country Caterers Venue MD Venue: other  301-572-7744 Breanna Hall
&- 8253 22582 Kens Creative Catering Caterers Client called Us MD Venue: other 410-268-3222 Ken Upton
t 8254 08880 La Prima Catering Caterers Internally MD DC West 301-220-1001 301 220 4489 Steve Jerrick
Q— 8255 09753 SUSAN GAGE CATERING Caterers Internally MD DC West 301-839-6900 Chappall Gage
t 8256 11829 The Strathmore Caterers Internally MD DC West 301-581-5225 Augie Bove
Q’ 8257 16124 The Sunset Room by Wolfgang Puck (Catering) - Caterers SESMA Dinner MD Rivers and  Caterer 301839 1805 Francesca Louis
(i- 8258 12165 Magnolia Grille/Catering Connection Caterers NC 252-475-9787
(i- 8259 15652 FDY INC. Caterers TSE 2012 NC - Charlotte 704-330-1446 704 330 1445 Chacara Evans
(t- 8260 12152 11th Hour Events Caterers OBX Wedding NC - East Social / 252 473-5000 Rachel Moser
ft- 8261 12155 Beach Ball Events Caterers OBX Wedding NC - East 252 473-4993 Linda Bradley
rc- 8262 12157 Coastal Provisions Market and Catering Caterers OBX Wedding NC - East 252 480-0023 Nina Foster
rC 8263 12158 Good Life Gourmet and Catering Caterers OBX Wedding NC - East 252 480-2855 Steve Mace
t 8264 12161 Queen Anne's Events Caterers OBX Wedding NC - East 252 423-1295

- 11,834 of 15,794 found
: : 2)(»
\9 \9 15,794 Total k) \.) petal

<

\+) \_) | Sort ) LF Standard

9 L‘ Client List )

| Export Contacts) v

Labels




You are calling

Ken Upton

Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

-

CLIENTS Date  10/12/2017
Client # Client Name General Phone General Fax Active?
22682 |Kens Creative Catering 410-268-3222 X
Address Client Type Client List Region Category

]980 Awald Rd Caterers Client called [MD Venue: other
City State  Zip Country

Annapolis MD 21401 USA

URL |Agenl IAQQI‘“ 2

[

Contacts
@ First Name Last Name Title Phone_General Cell Phone Date Email Default?

% Ken Upton 10/12/2017 ken@kenscreative kitchen. ok -
X o< -
L
] J
Client Jobs TaxRate  53%
@ Job# Date Job Name Notes

"

(e ) () (ewsdr)  (seene ) (R (erey ) (ciens ) (Verdes)

Correspondence/Activities

(2) Date Activity

LY

=
x
=

Employee
10/12/17 Meeting

10/12/17 Phone Call
10/11/17 Phone Call

Keep?

8,253 of 15,794 found
\(9 \9 15,794 Total

e)@ &) @ d @ Client List ) \ View Legacy Reoorcg




Click on the date
space next to the

dl'rfOw.

Enter Date

Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

WWWWWWW@W

@® Job# Date JobName

\

Notes

CLIENTS Date  10/12/2017 Correspondence/Activities
Client # Client Name General Phone General Fax Active? - Q Date  Activity Employee
’22582 |Kons Creative Catering |41 0-268-3222 . 10/12/17 Meeting -
Address Client Type Client List Region Category x 10/12/17 Phone Call -
]330 Awald Rd St county lCaterers Client called IMD Venue: other = 10/11/17 Phone Call -
Annapolis MD 21401 USA <] | -
URL Agent Agent 2
I I 4 December 2019 4
Contacts Sun Mon Tue Wed Thu Fri Sat
@FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default? | 24 25 26 27 28 29 30
= Ken Upton 10/12/2017 ken@kenscreative kitchen. [(JB 1 2 3 4 5 6 7
LS O B4 8 9 10 11 12 13 14
15 16 17 18 19 21
22 23 24 25 26 27 28
29 30 31 1 2 3 4
- [ ] Today: 12/20/2019
I ]
Client Jobs Tax Rate 5.3%

\(\)\(‘) 8'253,:7:,%711‘::"“ C’)\ \)) | List ’ \+) \_) (&= Client List ) | View Legacy Record)




ke | JobCharge (FM17s-Mac-mini.local) - O X
File Edit View Insert Format Records Scripts Window Help ol

e ) ) () (s (R (Cweey ) (cits ) (Verdon™) Keop?

gl

BN bats| 10122017 | | CorrespondencelActivities
Client # Client Name General Phone General Fax Active? — (2) Date Actvity Employee
[22582 Kens Creative Catering 410-268-3222 [ Iﬁ X 10/12/17 Meeting -
Address Client Type Client List Reglon Category % 10112117 Phone Call -
[3:;0 Awald Rd — o Caterers Client called |MD Venue: other 101417 Phone Call .
N O-te -th a-t Wh e n AAnnapolis MD 21401 USA X 122019 [Fleming, Eiizabeth -
URL Agent Agent2 b Letter -
[ | | Form Letter
Contacts Enai
O U e nte r -th e d a-te @Flm Name Last Name Title Phone_General Cell Phone Date Email Default?
>/ * Ken Upton 10/12/2017 ken@kenscreative kitchen. [P = Phone Call
o O - Fax
Meeting
the cursor
\_ ~ J Planning Time
l J VENDOR COST REPORT
advances to the R
® Job# Date Job Name Notes Training Time

activity and auto-
fills your name.

\

Q‘)\“) T Q)Q)  List ) \'ﬂ ) = Client List ) | View Legacy Recong




Click blue arrow

next to your
activity.

JobCharge (FM17s-Mac-mini.local) -
2 g O X
File Edit View Insert Format Records Scripts Window Help ol
. " % - % - . - Keep?
©Mome Wan | Lesacy | Calendar | Schedue | Admin | fwentory @  Vendors o
)
CLIENTS Date| 10/12/2017 Correspondence/Activities
Client # Client Name General Phone General Fax Active? — Q) Date  Activity Employee
[22582 Kens Creative Catering 1410-268-3222 [ﬁ % 1011217 Meeting -
Address Client Type Client List Reglon Category % 10/12/17 Phone Call -
[3:0 Awald Rd — o Caterers Client called |MD Venue: other 1011117 Phone Cal -
[ Annapolis |MD |21 401 USA X 122019 | IFlomlng. Elizabeth -
URL Agent Agent 2 = Letter -
[ | | Form Letter
Contacts Email
@ First Name Last Name Title Phone_General Cell Phone Date Email Default?
% Ken Upton 10112/2017 ken@kenscreative kitchen. [ 54 = Phone Call
L3 o< - Fax
Meeting
General Notes
\— ~ Planning Time
| J VENDOR COST REPORT
E— ) )
Client Jobs TaxRate  53% Design Time
@ PO o . Notes Training Time
\ J -L J

(&) (&) 2 usTo tound C))\») Lst ) \+)\—) | = Client List ) LViewLegacyRecong




Q JobCharge (FM17s-Mac-mif Q Client Activity - O X - O X

File Edit View Insert Form{ File Edit View Insert Format Records Scripts Window Help o o
Keep?
m 1 1/ 94803 2 m
o “ound (Unsorted) [[=. . . O\ v E
CLIENTS Records Show All | New Record Delete Record | Find M
Correspondence/Activities W
Layout: Sales Adtivity Detail | View A = [E8 | [ preview | Edit Layout | ff |-
Client # Client Name | | o I [preden | (=] i 2 Date Actvity Employee
x 1212019 _Fla ing, Elizabeth -
22582 KensCreatl o) pc AcTIVITY DETAIL ming. Elzave
Address % 10/12/17 Meeting -
’980 Awald Rd Sales Activity: Phone Call, 12/20/2019 X 10112117 Phone Call _
o | By [Fleming. Etzabetn % 10/11/17 Phone Call
. ]Annapolis Client |Kens Creative Catering
Enter the detalls ) )
I -~
Contacts |

@FirstName  Last Name |

of your S
conversation. -

Client Jobs

@Job# Date Job Name

Then click done.

Ll

\

« 9 8,253 of 15,794 found
\_) - 15,794 Total Done ’




Emails can be
sent directly

from the system
without a copy/
paste.

File

Correspondence/Activities

2 Dpate Activity

Employee

= 1212019 [Em@il L Fleming, Elizabeth

% 10/12/17 Meeting
% 10/12/17 Phone Call
% 10/11/17 Phone Call
~

¥ Client Activity - ] X
File Edit View Insert Format Records Scripts Window Help
o O Admin 0 ventory ﬁ  Vendors
1 1/94803 [_ 2 g
I “ound (Unsorted) [i Date  10/12/2017
] Records Show All T al Phone = | Fax Active?
Layout:| Email Event v| [ preview | @ Edit Layout | [-268-3222 [ @
Type Client List Region Category
\  ferers Client called | MD Venue: other
EMAIL
Agent 2
Email Address
{ cc Lone Date  Email Default?
| 10/12/2017 ken@kenscreative kitchen. bk -
Subject o -
g |! -
Message - l
Tax Rate 5.3%
Date | 12/2022019 Date Sent | By |Fleming, Elizabeth
J  Description| Job | Client Kens Creative
-
\ Done send |\ ™= Client List ) | View Legacy Record)




¥ JobCharge (FM17s-Mac-mini.local) — O X
File Edit View Insert Format Records Scripts Window Help o

e T o e T e e R e
(MANMENG |

JobCharge Customized for:

AMPA EVENTS
ampa 6701 JANWAY RD
SVenfs  HENRICO. VA 25325 @ EnglishComp )
Active Jobs Active Proposals Reconciliation
Job# Inv?  Job Name Type Client Date Time Location Agent

R 12404 Office Decor Design & King & Spalding 12/02/19 3:00 PM Heather Ernst |~

K 12675 Holiday Party - DAY 1 Quad C 12/10/19 7:00 PM The Dairy Bamn at Verdant Lawn  Ted Rubis

X 12682 inter Holiday Party Capital City Events CCE 12/20/19 1:00 AM 2553 Dulles View Drive, Herndon  Ted Rubis

X 12692 Holiday Party - DAY 2 Quad C 12/20/19 The Dairy Bamn at Verdant Lawn  Ted Rubis

% 12703 Santa Photo Op Rental w/  Strauss Marketing PR 12/21/119 3:00 PM N. Bethesda Market Plaza, Leslie Amason

K 12730 I:lAddiﬁonal Equipment TBD Strauss Marketing 12/21119 3:00 PM N. Bethesda Market Plaza Leslie Amason

R 12685 New Year's Eve Rental w/ Hilton Norfolk The Main 12/30/19 Hilton Norfolk The Main Heather Ernst

X 12701 Gatzby Roaring 20s Rental w/ Drive Shack 12/31/19 Drive Shack Ted Rubis
P R 12706 ardman Park Marriott American University 01/02/20 Wardman Park Marriott Ted Rubis

ro p O Sa S K 12721 Lounge Furniture: Exec Rentalw/  Mars Inc (M&M Mars Head  01/06/20 Mars Inc (M&M Mars Head Ted Rubis

X 12621 Havana Nights Rental w/ CIS Secure Computing 01/11/20 6:00 PM WESTFIELD MARRIOTT Ted Rubis

X 12709 Hollywood Theme Club Army Navy Country Club 01/12/20 6:30 PM  Army Navy Country Club Ted Rubis

X 12639 Gala 2020 Pick Up The Paramount Theater 01/24/20 The Paramount Theater Leslie Amason

K 12509 Mardi Gras Design & Chesapeake Regional 01/25/20 Ches Convention Center Ted Rubis

X 12671 Sequins & Spurs Montpelier Center for Arts = 02/22/20 6:30 PM  Montpelier Center for Arts Jane Raine

X 12695 Captain's Ball CNU - Christopher Newport  02/22/20 Student Union Lobby, Ballroom, Leslie Amason

12332 Prom 2020 w/10% Equipment Rental w/  Manchester High School 05/02/20 Doubletree Hilton - Koger Street  Heather Ernst




¥ JobCharge (FM17s-Mac-minilocal) - O X
File Edit View Insert Format Records Scripts Window Help o

A
(e ) () (e ) (o) (chedie ) (Ramn) (o) (ciens ) (erdore )
Clients SO AV XY
Client # cnem:ng;m ggﬁn“lgype Client List % Category Zhﬁlﬁ_zm Fax Contact Contact Phone Contact Cell Phone A%le? K%ﬁh—“

15426 26805 R. House Venue: MD (443) 347-3570 X ‘ﬁ Xena Strench
(l- 15427 26806 Aramark M&T Stadium Venue: Other MD (410) 230-8080 X ﬁ Xena Strench
|- 15428 26807 Wisp Resort Venue: Maryland (301) 859-3159 X ‘ﬁ Xena Strench
- 15423 26808 X []  Xenastench
Q— 15430 26809 Lynsey Labrin MD 407.826.0055 Lynsey Labrin X E Xena Strench
(t- 15431 26810 Blessed Sacrament School Private Schools Cold Call NOVA 703-998-4170 Kate Markey X ﬁ Karen DeMarino
(t- 15432 26811 The Basilica School of Saint Mary Private Schools Cold Call NOVA 703-549-1646 Ann Ross X E Karen DeMarino
(Q- 15433 26812 The Longwood Center for the Visual Arts Non-profit 434-395-2206 Rachel lvies X ﬁ Leslie Amason
& 15434 26813 Washington and Lee University College/Universi Internally VA - South School (540) 458-8400 X E Leslie Amason Te
| 15435 26814 Angelus Academy Private Schools Cold Call NOVA 703-924-3996 BettyJo Lash x [J  Karen DeMarino
(& 15436 26815 Gravait Entertanment 540-455-3383 Wil Gravatt X [ Heatner emst
| 15437 26816 St. Anthony of Padua Catholic School NOVA 703-820-7111 Edward Andercheck X [0 Karen DeMarino
(= 15438 26817 St. Joseph School Catholic PreK - Cold Call NOVA 703-880-4350 Monique Tuttie X E Leslie Amason
|+ 15439 26818 Slena Academy Private Schools Cold Call NOVA 703-759-4129 x [0 Karen DeMarino
(Q- 15440 26819 All Saints Catholic School Private Schools Cold Call NOVA 703-368-4400 Janis DeVore X ﬁ Karen DeMarino
| 15441 26820 Urban One Media PR 301-429-3200 X []  Karen DeMarino
G 16449 26021 1 quitan o Cald Call Ph 412 4641067 Ran vl M Karan 0
\9 d 15 44195?; ; ‘5‘17:; Ilound \,3) \:\) Detail ’ \-f-) d \ Sort ) \F Standard 9 (= Client List ) \_ Export Contacts) Y Labels )

v




) JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Records Scripts Window Help

mmmmmmmﬁ

Clients ==
Client # Client Name Client Type Client List Region Category Phone Fax Contact Contact Phone Conta
&= 1 26828  Goatopla Live Client called Us Richmond/Peter Beth Venable

Do a search for

'‘Goatopia

\(9\() 115‘,’;;4"}‘::; Q)Q_)) | Detail ) \'f‘) \—) \_ Sort ) LP Standard 9 ™= Client List ) | Export Contacts) v Labels )

<




e | JobCharge (FM17s-Mac-mini.local)

- O X
File Edit View Insert Format Records Scripts Window Help o
Keep?
©Wome | Man | legacy | Calendar | | Schedue | | Admin | inventory ﬁ  Vendors o
\
CLIENTS Date  08/07/2019 Correspondence/Activities
Client # Client Name General Phone General Fax Active? - (2) Date Activity Employee
]26828 Goatopia | [ @ % 11/25/19 Email Fleming, Elizabeth -
Address Client Type Client List Region Category % 10/07/19 Email Berry, Paige -
’ ) ] ILive Client called ’Richmond/ Pet % 08/20/19 Training Time Fleming, Elizabeth -
City State  Zip Country
’ | | USA % 08/09/19 General Notes Fleming, Elizabeth -
URL Agent Agent 2 x _
[ Elizabeth Fleming
O Contacts
@FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default?
O U Can re\/l eW % Beth Venable 8043566382  08/09/2019 o< -
X O -
p J — J
J —
Create a neW Client Jobs TaxRate | 53%
@ yob# Date Job Name Notes

' % 112470 08/30/19 Test run of FM process
J O b : X (1247702114720 Training on Schedule and Calendar
% 12588 1 0/31/19[Training for Keri
X (12606 11/09/19 training for keri
% 112693 11/29/19 Training of Theresa

\ J )

\(_\’) \9 ,15“’;;4“:::; C’)\:}) | List , @ d (™= Client List ) | View Legacy RecortD




You can
duplicate

previous jJobs or
create a new
Job.

e | JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

WWWWWWW@W

Keep?

@ Jop# Date Job Name Notes

% 112470 08/30/19 Test run of FM process

X (1247702114720 Training on Schedule and Calendar
% 12588 1 0/31/19[Training for Keri

X (12606 11/09/19 training for keri

% 112693 11/29/19 Training of Theresa

\

CLIENTS Date  08/07/2019 Correspondence/Activities
Client # Client Name General Phone General Fax Active? - (2) Date Activity Employee
]26828 Goatopia @ % 11/25/19 Email Fleming, Elizabeth -
Address Client Type Client List Region Category % 10/07/19 Email Berry, Paige -
’ ) ] Ilee Client called ’R'Chm°"d/ Pet % 08/20/19 Training Time Fleming, Elizabeth -
City State  Zip Country
’ | | USA % 08/09/19 General Notes Fleming, Elizabeth -
URL Agent Agent 2 x -
[ Elizabeth Fleming
Contacts
@FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default?
% Beth Venable 8043566382 08/09/2019 O -
X O -
;
J J
Client Jobs TaxRate = 53%

1 of 1 found
15,794 Total

WO

\:))\?) &) @ d (™= Client List ) | View Legacy RecortD




¥ JobCharge (FM17s-Mac-mini.local) — O X

File Edit View Insert Format Records Scripts Window Help o
Keep?
©Wome | Man | legacy | Calendar | | Schedue | | Admin | inventory ﬁ  Vendors o
)
CLIENTS Date  08/07/2019 Correspondence/Activities
Client # Client Name General Phone General Fax Active? - (2) Date Activity Employee
]26828 Goatopia | [ @ % 11/25/19 Email Fleming, Elizabeth -
Address Client Type Client List Region Category % 10/07/19 Email Berry, Paige —
’ ) ] Live Client called ’Richmond/ Pet X 08/20/19 Training Time Fleming, Elizabeth -
city State  Zip Country
’ | | USA % 08/09/19 General Notes Fleming, Elizabeth -
URL Agent Agent 2 LS -
[ Elizabeth Fleming
Contacts
' ' @FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default?
D | | I n % Beth Venable 8043566382 08/09/2019 ok -
U . o5 -
— -
[ ] 1 " I l ‘
Click the job you wish IS N =
@ yop# Date Job Name i

_t d | . _t X 12470 08/30/19 Test run of FM process
O U p ICa e ' X (1247702114720 Training on Schedule and Calendar
% 12588 1 0/31/19[Training for Keri

X (12606 11/09/19 training for keri
% 112693 11/29/19 Training of Theresa

\ J )

\(_\’) \9 ,15“’;;4“:::; C’)\:}) | List , @ d (™= Client List ) | View Legacy RecortD




Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

X Design & Production Services Label Date |

800.358.5451

ampaevents.com

[Find ]

* Client IGoatopia

@ X Contact 1 I ) Contract History

Agent Elizabeth Fleming Agent 2

Record Date Active?

X 12477 02014120 12/20/119
Contact |Beth Venable | 08/09/19 Title | X 12693 11/20/19 L [E
Status
54 Email | Phone/Fax | % 12606  11/09/19 @ Proposal
o B3 Emaa | % 12588  10/31119 O Event
. X 12740  08/30/19 O Expired
Address 2. % Contact2 | @ % 12470 osono
Nnthe job you | Se———— o
Phone/Fax I [ Phone/Fax | 8]0111
[] (1 n
URL B4 Email | O In with Deposit
wish to duplicate M
12740 Test run of FM process Preferred Contact Method |
: § ) Event Date StartTime  EndTime Service Type How did Client find Ampa? |
C | C < eCO I" S a Friday, 08/30/19 12:00PM  1:00PM Rental w/ Install & Take Agent Activity Level Very Hot
Locati Down Marketing Cue |
IGoatopia
aC ro SS -th e -to p Notes Event Information Schedule Proposal Event Activities Accounting
[ |

Learning the process :)

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract ©
Pick List

Delivery Report

Flag Report

>




Q JobCharge (FM17s-Mac-mini.local)
File Edit View

Insert Format Records Scripts Window Help

>

New Record Ctl+N | ction Services Label Date | .
Duplicate Record Ctrl+D L
Delete Record... Ctrl+E PUeVE O
Calendar
Delete All Records... Agent |Elizabeth Fleming Susa
% Client IGoatopia Contract History Record Date Active?
oo e » ® 12477 02014120 12/20/119 ]E New
Contact Beth Venable o ) : X 12693 11129119
52 Email I Refresh Window Ctrl+Shift+R —ﬁ Status
al % 12606 11/09/19 @® Proposal Find
Address 1 I Show All Records Ctrl+) % 12588 10/31/19 O Event
) % 12740  08/30/19 O Expired
Address 2
ress2 | Shofﬂ Omitted Only . CEITEETTT Billing
City I | | Omit Record Ctrl+T Contract
Phone/Fax I I Omit Multiple... Ctrl+Shift+T Ih—li 8 I?_'Ut Inventory
URL| Modify Last Find Ctrl+R O In with Deposit
ob # Event Name SavedlEinds » List
12740 |Tesl run of FM proce - Preferred Contact Method
. Event Date Sort Records... Ctrl+S How did Client find Ampa? bupe
O S e u p I Ca e a Friday, 08/30/19 |  Linsort nstall & Take Agent Activity Level Very Hot
Location Marketing Cue @
Goatopia Replace Field Contents.., Ctrl+= [ Contract
. Relookup Field Contents ) ) T N .
reCO rd . Event Infor Event Activities Accounting PRI
Revert Record...
Delivery Report
Flag Report
DX




VWhen you
return to client
screen you Wil

notice that the
Job has

duplicated
#2740

Q JobCharge (FM17s-Mac-mini.local)

— X
File Edit View Insert Format Records Scripts Window Help o'
Keep?
ﬁ {inventory | Personnel | Formleters | Legal | TechRiders = | Vendors | Contacts | | Admin o
\ \
CLIENTS Date (08/07/2019 Correspondence/Activities
Client # Client Name General Phone General Fax Active? — @ Dpate Activity Employee Q
|26828 IGoatopla % 11/25/19 Email Fleming, Elizabeth -
Address Address 2 Client Type Client List Region Category % 10/07/19 Email Berry, Paige -
’Cily st Zip ’c°unw |L'V° Client called |R|chmond/ Pet % 08/20119 Training Time Fleming, Elizabeth -
’ ’ | USA R % 08/09/19 General Notes Fleming, Elizabeth -
URL Agent Agent 2 LS -
[ Elizabeth Fleming
Contacts
@ FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default?
% Beth Venable 8043566382 08/09/2019 o4 -
L3 O -
| — »
I / )
Client Jobs Tax Rate 5.3%
@ Job# Date Job Name Notes
LS ]12470 ‘08I30/19’Test run of FM process
X 1247702114120 Training on Schedule and Calendar
% 12588 10/31/19 Training for Keri
X (12606 11/09/19 training for keri
X 12693 11/29/19 Training of Theresa
X 12740 08/30/19 Test run of FM process
\ = I _J
(K ) \(') ,1 ;;;:z.‘:::, \:3) (R ) | List ’ \ +) \ _) | &= Client List ) | View Legacy Record)




Q JobCharge (FM17s-Mac-mini.local) —
File Edit View Insert Format Records Scripts Window Help
) Design & Production Services Label Date Home
800.358.5451 ampaevents.com
[Find | Agent Elizabeth Fleming Agent 2 Calendar
% Client | Goatopia (CR—— @ ContractHistory RecordDate  Active? .
N OW you h ave Contact {Beth Venable 1 08/09/19 Title : ::;:: f;g;ﬁ: s;::zons [E =
D2 Email Phone/Fax % 12603 11/29/19 =
duplicated the previous ) 5 oo Y e OE
% 12588  10/31/19 i
: % 12740  08/30/19 r : Billing
p p Address 2| % Contact 2 | ) O Expired
b city. USA Title X 12470 08/30/19 Contract |
J O [] Phone/Fax l[ Phone/Fax 8 l(r)‘ut Inventory
URL B Email O In with Deposit
Job # Event Name List
' 12740 Changing Title Preferred Contact Method
YOU mUSt go |thO -the Event Date Start Time  EndTime Service Type How did Client find Ampa? | Bipe
0 a Friday, 08/30/19 12:00PM  1:00 PM  Rental w/ Install & Take Agent Activity Level P/ny Hot
proposal and review Down — S
pr|C|ng and |nven‘tor‘>/ In Notes Event Information Schedule Proposal Event Activities Accounting PRERTTY
case there have been S—
changes between jobs. Fag g
D

>




It you are
starting a new
job from scratch

Click the + sign
above the
Drevious |obs.

Q JobCharge (FM17s-Mac-mini.local)

— X
File Edit View Insert Format Records Scripts Window Help o
Keep?
ﬁ {inventory | Personnel | Formleters | Legal | TechRiders = | Vendors | Contacts | | Admin o
\ )
CLIENTS Date  08/07/2019 Correspondence/Activities
Client # Client Name General Phone General Fax Active? — @ Dpate Activity Employee Q
|26828 IGoatopla % 11/25/19 Email Fleming, Elizabeth -
Address Address 2 Client Type Client List Region Category % 10/07/19 Email Berry, Paige -
’Cily st Zip ’c°unw |L'V° Client called |R|chmond/ Pet % 08/20119 Training Time Fleming, Elizabeth -
’ ’ | USA R % 08/09/19 General Notes Fleming, Elizabeth -
URL Agent Agent 2 LS -
[ Elizabeth Fleming
Contacts
@ FirstName  Last Name Title Phone_General  Cell Phone Date  Email Default?
% Beth Venable 8043566382 08/09/2019 OB -
L3 O -
| — »
J J .
Client Jobs Tax Rate 5.3%
@ yob# Date Job Name Notes
LS ]12470 ‘08I30/19’Test run of FM process
X 1247702114120 Training on Schedule and Calendar
X 12588 10/31/19 Training for Keri
X (12606 11/09/19 training for keri
X 12693 11/29/19 Training of Theresa
X 12740 08/30/19 Test run of FM process
\ _J-L _J

1 of 1 found
15,794 Total

WO

\:)) \») | List ) \'!') C) (™= Client List ) | View Legacy Record)




Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

Design & Production Services

ampaevents.com
Agent Elizabeth Fleming Agent 2

Label Date |

@ Contract History

800.358.5451
% Client IGoatopia ® % Contact1 |
Contact Beth Venable | 08/09/19 Title |
B4 Email | PhonelFax |
. . . Address 1 I < Email |
Fl I”SJE Step IS tO ﬁl | IN Am::,i { I[ USA : cm:..: }
ALL the information g ey

ob # Event Name

about the eveﬂ't 12741 |New Event

Event Date
a Friday, 12/20/19
oens

Start Time End Time  Service Type

I

Clien-t informa-tion Notes Event Information
needs to be filled In.

Then filling in the tabs.

Schedule

Proposal

Record Date Active?
12/20119 |E

Status

@ Proposal

O Event

O Expired

Contract

Oout

Oln

O In with Deposit

X 12477 02114120

X 12741 12120119

X 12693 11129119

X 12606  11/09/119

X 12588 10/31/19

@« 12740 osrzono

X 12470 0830119
Preferred Contact Method |

How did Client find Ampa? |

Agent Activity Level

Marketing Cue I

Event Activities

Accounting

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report

Flag Report

@

>




Notes Section is for

IN HOUSE use.

¥ JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records

Scripts Window Help

Design & Production Services
800.358.5451

ampaevents.com

i Friday, 12/20/19

Locatio

|

Event Information

Schedule Proposal

We use this section for any special notes IN HOUSE ONLY.

Notes to team members - Notes from preproduction ~|

X 12477 02114120 12/2019 @

Label Date

Agent 2

Record Date Active?

Agent Elizabeth Fleming
% Client  Goatopia @« contocts | @ Contract History
Contact Beth Venable | 08/09/19 Title TR
B2 Email PhonelFax X 12606  11/09/19
Address 1| 52 Emai | X 12588 10/31119
Addroon 2| . 2 @ "1 seoons
city | | USA Thto |
Phonefax [ Phone/Fax |
URL | B2 Email
[Job # Event Name
12741 New Event Preferred Contact Method |
Event Date Start Time End Time  Service Type How did Client find Ampa? [
Agent Activity Level |

Marketing Cue |

Event Activities

Accounting Map

Home
Calendar

Billing

Inventory
List

Dupe
Contract ©
Pick List

Delivery Report
Flag Report

P

>




Q JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Records Scripts Window Help

800.358.5451

ampaevents.com
Agent Elizabeth Fleming

Record Date  Active?
12/20119 x

Status

QO Proposal

QO Event

@ Expired

QO In with Deposit

i Contract History
" chent Goatopia @« comat I T
Contact Beth Venable 08/09/19 R 12000 11725018
X4 E'-ll[ PhonefFax | % 12606  11/09/19
Address 1 O Emaa % 12588  10/31119
onf - Address 2| X Contect2 | ® X 12470  08/30/19
~ on
Fill in AS MUCH ] |
' ' Phonel/Fax [ Phone/Fax
information as you m <
. Job # Event Name
-t 12741 New Event Preferred Contact Method
Can prl Or O Event Date StartTime  EndTime Service Type Howaid CKentfiad Ampaz l
i Friday, 12/20/19 Agent Activity Level
Locatl Marketing Cue |

submitting proposal.

Notes Event Information

E Event Date
Friday, 12/20/19

Pre-production wil

# Attendees

Start Time End Time Load In Date Load In Time

12/20/19

Pick up check? ﬁ Amount
Service Type

Schedule

Proposal

12/20/19

Location Directions

Event Activities

Done Load Out Date Load Out Time

gather missing

!

Event Location

iInformation when

Location

Address 1
Address 2

event books.

Floor Plans city

Insert View P [

Rooml-e[

ON LOADING DOCKS OR OTHER
REQUIREMENTS

Location Notes

SPECIAL INSTRUCTIONS FROM THE VENUE

»

Team

Accounting Map

Done Depart Ampa Arrive Event Call Time

Load In
Add to Schedule

1

Room Dimensions
Ceiling Height at Door |

SPECIAL NOTES FROM THE INTERIOR OF
THE VENUE

ID

1

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract ©
Pick List
Delivery Report
Flag Report

PX

>




- | JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

800.358.5451 ampaevents.com

(Fina] Agent Elizabeth Fleming Agent2
% Client Goatopia @ & contacts | e — Pucerdtee A’%ﬂ
Contact Beth Venable | 08/09/19 Title S e
D Email Phone/Fax X 12606 11/09/19 "5",',’,09053,
Address 1 E Email [ X 12588 10/31/19 O Event
. P X Contact2 | ® % 12470  08/30/19 @ Expired
The Schedule tab is oy I —— o
Phone/Fax Phone/Fax | gﬁut
where work orders as < et St Depost
g 0 ob # Event Name
d d b d 12741 New Event Preferred Contact Method
nee e Wl || e aSSlgne ! Event Date StartTime  End Time  Service Type How did Client find Ampa?
a Friday, 12/20/19 Agent Activity Level
I' L Marketing Cue |
|f you ha‘ve queStlonS On Notes Event Information Schedule Proposal Event Activities Accounting Map
the Sta‘-tus Of I-tems @ Start Date End Date m Type Activity Edit Assigned To Comment Complete?

ordered you can look In
this section to see when

and to who the task was
assigned for your event.,

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report
Flag Report

PX

G




¥ JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help

Design & Production Services
800.358.5451 ampaevents.com

Agent Elizabeth Fleming Agent2
% Client Goatopia @« comeat | @ Contract History Record Date  Active?
X 12477 02114120 12120119
Contact Beth Venable 08/09/19 Title | s Lm “Z
5 Emait Phone/Fax | % 12606 11/09/19 O Proposal
Address 1 B4 Email | % 12588 10131119 O Event
P | @ 10w @ Expired
Cﬂv[ [ \ [USA Title Contract
PhonelFax | Phone/Fax | 83“'
: URL| B2 eman O In with Deposit
e rroposal tapb Is -
. 12741 New Event Preferred Contact Method
where you will spend o ———
>/ p a Friday, 12/20/19 Agent Activity Level
the most of - * -

Notes Event Information Schedule Proposal Event Activities Accounting

n
-tl | l I ' Event Date StartTime  EndTime  Proposal Sections
Friday, 12/20/19 . . . s
Y Current Versions Previous Versions Version

Spoling x -
Cvent Location [ Preview ][ Photo | Speling |[ Reset |

@# Name Total

Location |
Address 1 |
Address 2
city
Piono[

Room Name [

Service Type |
# Attendees

Tax Rate | 5.30%

Manual Disc.

Additional Notes to be printed at end of Proposal/Contract:

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report
Flag Report

DX

N

@

> 5




Q JobCharge (FM17s-Mac-mini.local) X
File Edit View Insert Format Records Scripts Window Help ™y
A
Design & Production Services I
800.358.5451 ampaevents.com
Calendar
[Fina ] Agent Elizabeth Fleming Agent2
% Client Goatopia ® Contract History
| % Contact1 ® 2 o2neno New
Contact Beth Venable 08/09/19 Title | R 12603 1129119
B Emait. Phone/Fax | X 12606 11/09/19 Find
Address 1 5 Email | % 12588  10/31/19
% 12470  08/30/19
Address 2 * Contact 2 I @ Billing
city. [ ] USA Titte |
Phone/Fax | | Phone/Fax | Inventory
URL | B Emai O In with Deposit
' ' Job # _Event Name List
[0 begin addin LN —
Event Date StartTime  EndTime Service Type HowdidCRent find Ampa7, )
' ' | ' | a Friday, 12/20/19 Agent Activity Level
Locati 9
Inventory rtems click , s cont 19
-the —I— Event Information Schedule Proposal Event Activities Accounting PRI
Event Date StartTime  End Time  Proposal Sections Proposal History
- Delivery Report
Friday, 12120119 Current Versions Previous Versions Version
[CPreview ][ Photo ][ Speling |[ Reset | " -
Event Location _ ame as Client | — Flag Report
@# Name Total
Location I
Address 1 | A
Address 2 |
5
Phone |
Room Name I
Service Type I
# Attendees
Tax Rate | 5.30%
Manual Disc.
Additional Notes to be printed at end of Prop v




¥ Section Detail _ O
File Edit View Insert Format Records Scripts Window Help

SECTION 12741.1.A - CURRENT DEFINITIVE VERSION (m} Sections for Job # 12741

Job # Job Name Client Name — @ 2 Name Total
[12741 New Event |Goatopia X 1A

(@) section#  ()Rev. Section Header

1 A

@

| ]

Item Filter Find Disc. % Charge
®  ttem Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quantity Revenue Type Sort

A new window will

>

open on top of the ——
Jobl Section Sort Order for Job # 12741 o

K 1A

= =

| Created by: Elizabeth Fleming Total
1

221119 Tax
Modified by: EXzabeth Fierning Discount %
1221119 Discount
\

-~ Grand Total

=) \ Done ) [ Photo Proposal Test | [ Photo Proposal PDF |




Name your section
header.

Use the Narrative to
make special notes.

¥ Section Detail

- O
File Edit View Insert Format Records Scripts Window Help
SECTION 12741.1.A - CURRENT DEFINITIVE VERSION O Sections for Job # 12741
Job# Job Name Client Name . @& Name Total
[12741 [New Event (Goatopia % 1A AtAmpawe name the
@) section# (F)Rev. Section Header
1 A AtAmpa we name the section headers.
& Narrative Description
CHOOSE NAMES THAT MAKE SENSE =
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
ftem Fiter | Disc. % Charge
@ Item Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quantity Revenue Type Sort
Total
Definitive Revision for Section #1, At Ampa we name the section
headers.
@A
Section Sort Order for Job # 12741
Printout Sort Order
" 1A  AtAmpa we name the
Notes = ﬁ ]
~ | Created by: Elizabeth Fleming otal —
12/21/19 Tax
Modified by: Elizabeth Fleming Discount %
12/21/19 Discount|
- Grand Total
\ \

9® C

Done )

I Photo Proposal Test | I Photo Proposal PDF l




Click 'Find to begin

searching for
inventory rtems.

Q Section Detail

File Edit View Insert Format Records Scripts Window Help

—— LLAFNOL 1oAY I D e T e — W SR LSS e T T e -

)
SECTION 12741.1.A - CURRENT DEFINITIVE VERSION ] Sections for Job # 12741
Job # Job Name Client Name - @ Name Total
[12741 |Ntw Event |Goatop|a % 1.A  AtAmpa we name the
() Section# (¥)Rev. Section Header
[1 [A IAt Ampa we name the section headers.
ICHOOSE NAMES THAT MAKE SENSE |~ |
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
Item Filter | Find Disc. % Chane
@  item y n Disnlav Flan? Phata?  Size  Color  Rate Tay? Rate Cale Quantity Tune Sort
¥ Inventory Find - 0 X
| File Edit View Insert Format Requests Scripts Window Help ol
|Itom e Category LxWxH Color
| 2 Q iQ iQ Total
1 Definitive Revision for Section #1, At Ampa we name the section
headers.
1< > ®A
| Section Sort Order for Job # 12741
Printout Sort Order
% 1.A AtAmpawe name the
Notes ﬁ ]
a | Created by. Elizabeth Fleming Total —
Etvabet Discount®s T8
Modified by: Elizabeth Fleming
12/21/19 Discount
~ Grand Total
\ \

Done

| Photo Proposal Test | |

Photo Proposal PDF |

>




Type In a descriptor —
or If you are choosing
from website the SKU
number:

Hit continue to bring
up a list.

¥ Inventory Find

File Edit View Insert Format Requests Scripts Window Help

|Item

Continue Category LXWxH Color
[chairs] |2 iQ iQ
( |




Now you have a list
of chairs to choose
from.

NOTE* It would be
wise 1o search the
inventory prior to this
point so that you have
an Idea of what items
you want.

¥ Inventory Find — O X
File Edit View Insert Format Records Scripts Window Help o
Item Click on Item to add to current Section. Category LXWxH Color Rental Price  Quantity
Adirondack Chairs Parts Material $75.00

Chairs: Teak Furniture 27 x20 x 34 Teak $75.00 4
Chairs: Wood Bistro (Wood Slat) Furniture 27 x 35 x 26 wood/ mixed $25.00 24
Chairs: Adirondack Furniture: Lounae ~ 36x48x26  wood finish $75.00 14
Chairs: Loft Chair iture: " " " white $175.00 8
Chairs: Matrix Chair Black Furniture: Lounae 45" x 36" x 30" Black $150.00 2
Chairs: Novelle Club Chair Furniture: Lounae 32x32x29 Brown $150.00 5
Chairs: Gold Throne with Red Velvet i " " " $475.00 1
Chairs: Black Leather Samsonite Recliner Furniture: Lounae 35x39x24 $175.00 3
Chairs: Chiavari Mahogany Furniture 16 x 36 x 16 $7.50

Chairs: Ghost Chair Clear Polycarbonate Furniture: Lounae 21x36 x22 clear $22.50 64
Chairs: Damask Furniture: Lounae ~ 265x42x29  White/ Black $150.00 8
Chairs: Rattan Malibu Furniture: Lounae ~ 33.5x25x33.5  esoresso/white $175.00 8
Chairs: Split Back White iture: " " " White/ Ivorv $175.00 8
Furniture: Cube Sofa Group w/ Glow Bubble Chairs PROPOSAL ITEM  Fumiture: Cube Sofa $1600.00

Chairs: Polka Dot High Back Furniture: Lounae 255x38x27.5 $175.00 4
Chairs: Praque Furniture: Lounae 35x33x31 white $195.00 4
Chairs: King Throne Lion Detail i " " " $475.00 1
Furniture: Cube Sofa Seating Group w/ Damask Chairs PROPOSAL ITEM $1600.00 1
Chairs: Powers Taupe Chair QS i " " "

Chairs: French Country Truffle QS Furniture 31" x 41" x 26" $150.00

Chairs: French Country Taupe Furniture: Lounae 31x41x26 white/arav $150.00 4
Chairs: Aluminum Bistro QS i " " " ilver $35.00

Lounge: Double Cube Seating Group G w/ Bubble Chairs PROPOSAL ITEM Various $1800.00

Chairs: Metro Black Metal Arm Chair Furniture: Lounae 27 x 35 x 26 black $25.00 32

Chairs: Gilded Red Right & Left Pair

Chairs: Barcelona White w/ Polished Steel

Chairs: Glow Bubble

Chairs: Black Link Powell

Chairs: Barcelona Wooden Slat

Chairs: Barcelona Black w/ Polished Steel

Chairs: Metro Metal Arm Chair, Gun Metal with Wood Seat
Chairs: Java Aviator Chair (Bomber)

Chairs: Simon Club Chair

Furniture: Cube Sofa Group w/ Lit Bubble Chairs
Chairs: Metro Metal Arm Chair White

Furniture: Cube Sofa Group w/ Barcelona Chairs White
Chairs: Mahogany Saddle Seat Stool

For Sale: Chairs: Barcelona Wooden Slat

Chairs: Metro Metal Arm Chair - Red

Chairs: Arm Chair, Turquoise/Silver

Chairs: Arm Chair, Orange/White

Chairs: Cane Arm Chair, Black Antique, White Cushion
Lounge Seating Group: Split Back w/ Damask Chairs
Chairs: Leather Sling Chair, Brown

Click on Item to add to current Section.

Furniture ~ 26x435x25  $37500 1
Eumni 13 x 34 x 30 - $175.00

Furniture: Lounae 36 x 30 x 36 white $150.00 12
Furniture 26.5x 39 x 24 black/ white $150.00 2
Furniture 26 x 31.5x28 $150.00 19
Furniture 33 x34x 30 black $175.00 4
Furniture 20 x31x22 $27.50 28
Furniture 335 x27.50x385 BROWN $375.00 4
Furniture ~~ 2825x33x255 BROWN  $15000 9
PROPOSAL ITEM X X $1600.00 1
i " " " i $25.00 44
Furniture X X white $1600.00
Furniture 16.5x18x 13 $75.00 2
Furniture ~~~~ 26x315x28  $15000 9
Furniture 27 x 35 x 26 $35.00 36
Furniture: Lounae ~ 22x39x24  Turauoise/Silver $150.00 5
Furniture: Lounae ~ 23x36x23  Oranae/White $150.00 5|
Furniture X X black-brown $275.00 4
X X $1500.00

Furniture: Lounae ~ 29x33x29 ~ BROWN  $15000 5




ltems In

These may need:
-Repair
-Sub-Rental

-Builds
-Graphics

But | am choosing
Novelle Club Chair

¥ Inventory Find — O X
File Edit View Insert Format Records Scripts Window Help o
Item Click on Item to add to current Section. Category LXWxH Color Rental Price  Quantity
Adirondack Chairs Parts Material $75.00

Chairs: Teak Furniture 27 x20 x 34 Teak $75.00 4
Chairs: Wood Bistro (Wood Slat) Furniture 27 x 35 x 26 wood/ mixed $25.00 24
Chairs: Adirondack Furniture: Lounae ~ 36x48x26  wood finish $75.00 14
Chairs: Loft Chair iture: " " " white $175.00 8
Chairs: Matrix Chair Black Furniture: Lounae 45" x 36" x 30" Black $150.00 2
Chairs: Novelle Club Chair Furniture: Lounae 32x32x29 Brown $150.00 5
Chairs: Gold Throne with Red Velvet i " " " $475.00 1
Chairs: Black Leather Samsonite Recliner Furniture: Lounae 35x39x24 $175.00 3
Chairs: Chiavari Mahogany Furniture 16 x 36 x 16 $7.50

Chairs: Ghost Chair Clear Polycarbonate Furniture: Lounae 21x36 x22 clear $22.50 64
Chairs: Damask Furniture: Lounae ~ 265x42x29  White/ Black $150.00 8
Chairs: Rattan Malibu Furniture: Lounae ~ 33.5x25x33.5  esoresso/white $175.00 8
Chairs: Split Back White iture: " " " White/ Ivorv $175.00 8
Furniture: Cube Sofa Group w/ Glow Bubble Chairs PROPOSAL ITEM  Fumiture: Cube Sofa $1600.00

Chairs: Polka Dot High Back Furniture: Lounae 255x38x27.5 $175.00 4
Chairs: Praque Furniture: Lounae 35x33x31 white $195.00 4
Chairs: King Throne Lion Detail i " " " $475.00 1
Furniture: Cube Sofa Seating Group w/ Damask Chairs PROPOSAL ITEM $1600.00 1
Chairs: Powers Taupe Chair QS i " " "

Chairs: French Country Truffle QS Furniture 31" x 41" x 26" $150.00

Chairs: French Country Taupe Furniture: Lounae 31x41x26 white/arav $150.00 4
Chairs: Aluminum Bistro QS i " " " ilver $35.00

Lounge: Double Cube Seating Group G w/ Bubble Chairs PROPOSAL ITEM Various $1800.00

Chairs: Metro Black Metal Arm Chair

Chairs: Gilded Red Right & Left Pair

Chairs: Barcelona White w/ Polished Steel

Chairs: Glow Bubble

Chairs: Black Link Powell

Chairs: Barcelona Wooden Slat

Chairs: Barcelona Black w/ Polished Steel

Chairs: Metro Metal Arm Chair, Gun Metal with Wood Seat
Chairs: Java Aviator Chair (Bomber)

Chairs: Simon Club Chair

Furniture: Cube Sofa Group w/ Lit Bubble Chairs
Chairs: Metro Metal Arm Chair White

Furniture: Cube Sofa Group w/ Barcelona Chairs White
Chairs: Mahogany Saddle Seat Stool

For Sale: Chairs: Barcelona Wooden Slat

Chairs: Metro Metal Arm Chair - Red

Chairs: Arm Chair, Turquoise/Silver

Chairs: Arm Chair, Orange/White

Chairs: Cane Arm Chair, Black Antique, White Cushion
Lounge Seating Group: Split Back w/ Damask Chairs
Chairs: Leather Sling Chair, Brown

Click on Item to add to current Section.

Furniture: Lounae 27 x35x26 ~ black $25.00 32
Furniture ~ 26x435x25  $37500 1
Eumni 13 x 34 x 30 - $175.00

Furniture: Lounae 36 x 30 x 36 white $150.00 12
Furniture 26.5x 39 x 24 black/ white $150.00 2
Furniture 26 x 31.5x28 $150.00 19
Furniture 33 x34x 30 black $175.00 4
Furniture 20 x31x22 $27.50 28
Furniture 335 x27.50x385 BROWN $375.00 4
Furniture ~~ 2825x33x255 BROWN  $15000 9
PROPOSAL ITEM X X $1600.00 1
i " " " i $25.00 44
Furniture X X white $1600.00
Furniture 16.5x18x 13 $75.00 2
Furniture ~~~~ 26x315x28  $15000 9
Furniture 27 x 35 x 26 $35.00 36
Furniture: Lounae ~ 22x39x24  Turauoise/Silver $150.00 5
Furniture: Lounae ~ 23x36x23  Oranae/White $150.00 5|
Furniture X X black-brown $275.00 4
X X $1500.00

Furniture: Lounae ~ 29x33x29 ~ BROWN  $15000 5




You can see that this
s added to your
proposal.

Adjust Quantrties it
applicable.

CHECK NOW 1o
see why 1t Is In red.

¥ Section Detail

File Edit View Insert Format Records Scripts Window Help

SECTION 12741.1.A - CURRENT DEFINITIVE VERSION

0
Job # Job Name Client Name
12741 New Event |Goatopia
@) Section# () Rev. Section Header
1 A AtAmpa we name the section headers.
U Descrip
CHOOSE NAMES THAT MAKE SENSE -
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
Item Fiter | Find Disc. % Charge
®  tem Description Display Flag? Photo? Size  Color Rale Tax? RateCalc Quanlity Revenve Type Sort
+.|™ [chairs: Novelle Club Chair @short Olong |  [J/32x32x29 Brown| 15000 & | 15000 | 1| | $150.00
Rental ] Sort
Notes [7 ]
| Created by: Elizabeth Fleming Total $150.00 —
12721/19
Modified by: Elizabeth Fleming count % Tax $7.95
12721119 Discount
= Grand Total $157.95 p

— O
Sections for Job # 12741
@#  Name Total
% 1A AtAmpa we name the $157.95
Total $157.95

Definitive Revision for Section #1, At Ampa we name the section
headers,

@A

Section Sort Order for Job # 12741

\

Printout Sort Order
% 1A AtAmpa we name the

Q® oo )

| Photo Proposal Test | | Photo Proposal PDF |

>




Reading the inventory
page It appears that
we are supposed to
have 6 but only 5 are
accounted for in the
VWarehouse.

As our proposal only
needs | we are good
to gol

¥ Inventory Item
File Edit View Insert Format Records Scripts Window Help

TR OinStock O Order O Builk ® Repair O Rental

Created by.
Modified by: Christopher Gangloff
07,1719

Rental Price 150.00
W Lot croner ey 5
] srorr—) et 127 s

# 041,042,
Shelt . — Color Brown

WxHxD 32 x 32 x 29 |

J
]

|

Lock? [ Taxable? R

Repair Description Revenue Type [Rental

Proposal Description (Short)

Technical Requirements
Should have 6

? N
Manufacturer Serial # | a2 LI pans:

| cost

Vendor Primo | |
Notes Maodification History Kit Notes
ChnsG 7/17/2019 - Confirmed Web Info cq of good

Chairs: Novelle Club Chair

TrippM 8/10/17- website confirmed

TrippM 7/28/17- 1 is broken

Elp

= n & Production Services

Label Date

Client Name
Goatopla

T 1T

O Sections for Job # 12741

— @ 2 Name Total
" 1A  AtAmpa we name the $157.95

to? Size  Color

? Rate Tax? Rate Calc Quantity Revenve Type Sort
F\sz 32x29 Brown 15000 B | 15000 | 1| | §150.00

Disc. % Charge

Rental Sort

Text Instructions File
Item # NO102C
-Dani

07/15/10

Enter data for Website

Created on

WEB Name Novelle Club Chair
s :;ATmV N-‘m: Chairs|Speakeasy / Gangster|British|Ski
eparate Mullple with | o6 =2 rm. To-Table|Prehistoric|Safari & Lost

vertleine (- CitylSecret Agent/ Spy|Western Tex-Mex

Comfirmed DATE 06/27/2014
Web Edit Code 17|ZC

Small Image [Chais novelle-club-chair Small.ina

Large Image  Chairs novelle-club-chair Larae.ioa
Web Note

Description

Inventory Edit Code

co
Install Time

Weighting 650

width 39
Height 37
Depth 29

Total $157.95
Definitive Revision for Section #1, At Ampa we name the section
headers,
[OF)

Section Sort Order for Job # 12741

Printout Sort Order
% 1A At Ampa we name the

Created by: Elizabeth Fleming
12/21/19

Modffied by: ENzabeth Fleming
12/21/19

l.J

Total $150.00 ]
% p—
T Tax $7.95

Discount

Grand Total [ $1567.95
—

\

| Photo Proposal Test | | Photo Proposal PDF |

>




Note the VWWH Location
at the top left of the
page. Should you wish
to view the item In
person this Is where 1t

will be located.

Close this record by
scrolling to the bottom
of the page and clicking
Done.

¥ Inventory Item
File Edit View Insert Format Records Scripts Window Help

NSV s ey .

WH Location [anway 1 ] ("None" if 0) Qty 5 |

Type/Category [Furniture: Lounge ] Weight 18.7 Ibs |

1 W,

Shelf # D.4.1,D.42, XHXD (32 x 32 x 29 |
- Color Brown |

Lock? [ Taxable? Revenue Type

‘Repair Description

Proposal Description (long)

@

Find
Themes

Theme

Proposal Description (Short)
Technical Requirements
|Should have 6
- . Kit? (] Parts: _Instructions Text Instructions File
Serial # | cost Item # N0102C
-Dani
Vendor Primo International | Purchased| |
o
Notes Modification History Kit Notes

ChrisG 7/17/2019 - Confirmed Web Info cq of good
Chairs: _Novelle Club Chair

TrippM 8/10/17- website confirmed

TrippM 7/28/17- 1 is broken

Createdon  07/15/10  Data Entry Complete? [ Active? X KitOnly? [

Enter data for Website

WEB Name Novelle Club Chair

CATI/NAV Name Chajrs|Speakeasy / Gangster|British|Ski
Separate Multiple with | .,y 02 rm_To-Table|Prehistoric|Safari & Lost

rticle li :
e City|Secret Agent / Spy|Western Tex-Mex

Comfirmed DATE 06/27/2014
Web Edit Code 171ZC

Small Image [Chairs novelle-club-chair Small.ina

Large Image [Chairs novelle-club-chair Larae.ipa
Web Note

Description

Inventory Edit Code
ca

Install Time

Weighting 650 |

I Dim. Type )

Width 39
Height 32
Depth 29

\“) d P \*) \‘) [ History || Labels || _Done |

)




Next we are adding a
second section
and searching for Sets.

| want a Santa’s
Workshop Set.

Q Section Detail o 0
File Edit View Insert Format Records Scripts Window Help
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION ] Sections for Job # 12741
Job # Job Name Client Name . ®#  nName Total
[12741 |New Event |Goatopla % 1A  AtAmpawe name the $157.95
@ O @Rov. (o " 2A  Stage Set $816.08
]2 IA [Stage Set
© Narative Description |
1 I
2 Inventory Find - O X [
File Edit View Insert Format Records Scripts Window Help o
Item Close Click on Item to add to C y LXWxH Color Rental Price Qunntlty[
Prop: Santa's Sleigh, Burqundy Christmas 48 x 48 x 96 Buraundy $750.00 1 [
Sian: Santa's Work Shop Sian $25.00 1
Santa Photo Reception Area - Deluxe Kit Christmas 120 x 96 x 48 $1975.00 1
Set: Santa's Workshop Staae set 96 x 132 x 12 $775.00 1]
Santa Photo Reception Area - Standard Kit Christmas 120 x 96 x 48 $1800.00 e $974.03
Sign: Street Sian: Santa Monica Blvd, (L.A.). (Metal) Sian 24 x6x.25 Green/ White $10.00 1 '
Sign: Street Sian: Santa Claus Ln, (Christmas). (Coroplast) Sian 24x6x.25 red/white $10.00 1ive Revision for Section #2, Stage Set
Set Part: Front Flats. Santa's Workshop StageSet Part X X 2
Set Part: Back Flats, Santa's Workshop StageSet Part X X 2
Set Part: Return Panels, Santa's Workshop StaaeSet Part X X 2
Set Part: Triangle Roof Flats, Santa's Workshop StaaeSet Part X X 2 Printout Sort Order
Set Part: Door. Santa's Workshop StaaeSet Part X X 1/1A At Ampa we name the
Set Part: Roof Panels. Santa's Workshop StageSet Part X X 2|2A  Stage Set
Set Part: Front Roof Edges. Santa's Workshop StaaeSet Part X X 2
Set Part: Back Roof Edges. Santa's Workshop StaaeSet Part X X 2
Set Part: Side Roof Edges. Santa's Workshop StaaeSet Part X X 2
Set Part: Chimney. Santa's Workshop StaaeSet Part X X 1
Prop: Santa's Sleigh, White Christmas 48 x 48 x 96 $750.00 1

Click on Item to add to current Section.

roposal PDF

>




VWhen | added this to
the proposal it shows

Up

This alerts you that

there Is a potential
conflict.

Hover over the item
to see the conflict.

¥ Section Detail

- O
File Edit View Insert Format Records Scripts Window Help
N
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION m} Sections for Job # 12741
Job# Job Name Client Name . @#  Name Total
112741 |New Event (Goatopia % 1A  AtAmpa we name the $157.95
@S tion # @R.v. Section Header K 2A  Stage Set $816.08
2 A Stage Set
© D
Item Filter | Disc. % Charge
® tem Description Display Fiag? Photo?  Sze  Color  Rate Tax? RateCalc Quantity Revenwe Type  Sort
4 |® Iset santa's Workshop @shot Clong O O 96x132x 77500 ® | 77500 | 1| \ $775.00
[ Rental | sort
Total $974.03
Definitive Revision for Section #2, Stage Set
@A
Section Sort Order for Job # 12741
Printout Sort Order

| Created by: Elizabeth Fleming
12/21/19

Modified by: Elizabeth Fleming

12/21/19

-

'.a

Total $775.00 ]
Tax ’W B

Discount|

Grand Total $816.08

Discount %

o \

" 1A AtAmpa we name the
" 2A  Stage Set

kDone)

| Photo Proposal Test | | Photo Proposal PDF |

X
>5




¥ Section Detail

X
> 5

- O
File Edit View Insert Format Records Scripts Window Help
Y
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION ] Sections for Job # 12741
Job# Job Name Client Name . ®#  Name Total
12741 |New Event \Goatopia % 1A  AtAmpawe name the §157.95
(#) Section # (3)Rev. Section Header N2AT Stge Set $616.08
2 A Stage Set
@
. . Item Filter | Find Disc. % Charge
C O nﬂ IC-tS Wl-th an O—th e |/~ @ item Description Display _Flag? Photo? Ske Color Rate Tax? RateCalc Quantly Revenve Type  Sort
+ |™ lset: santa's Workshop @snot Olong | O O/ 96x132x 77500 ® | 77500 | 1| | 77500
— - - - |
' ——— Blue text indicates potential scheduling conflict i Son
J O b with these jobs:
| ]
12703 Total $974.03
12703 Definitive Revision for Section #2, Stage Set
12703 PYN
. 12703
Go to that job to s
J Printout Sort Order
' ' " 1.A AtAmpawe name the
determine If you can v o
still use this tem.
J I
Notes T ]
& | Created by: Elizabeth Fleming Total $775.00 p—
2/21/19
Modfted by: Etsatuth Fleming Discount % Tax $41.08
12/21/19 ‘ Discount
= Grand Total $816.08
\ \

O \_Done ) [ Photo Proposal Test | | Photo Proposal PDF |




Go back to your Job
Window.

Click on the Window Tab
for a drop down menui.

Choose New Window
to open up a new
window to search for
the job # containing the
conflict.

¥ JobCharge (FM17s-Mac-minilocal)

File Edit View Insert Format Records Scripts Window Help o
New Window Label Date 2
Show Window > i
Hide Window
N : Calendar
[Find ] Minimize Window Elizabeth Fleming Agent2
% client Goatopia @ - - - Contract History Record Date Active?
l Tile Horizontally Shift+F4 R 12477 0214720 120019 @ New
Contact Beth Venable [ 08/09/19 Tile \_/ertically % 12693 11/29/19 Shtlll
><1 Email Cascade Windows Shift+F5 X 12606  11/09/19 O Proposal Find
Address 1 Bring All to Front R 12588 10131119 O Event
e — — % 12470  08/30/119 @ Expired —
o r T r [USA ¥ 1 JobCharge (FM17s-Mac-mini.local)
l 2 Section Detail
o= axy Inventory
URL. B Eman | O In with Deposit
ob # Event Name List
12741 New Event Preferred Contact Method
Event Date StartTime  EndTime Service Type HoRHIC PR Td APRY l Dupe
i Saturday, 12/21/119 Agent Activity Level
Locati 2
| Meratng e | contract @
Event Information Schedule Proposal Event Activities Accounting Map PRI
Event Date Start Time End Time Proposal Sections Proposal History
- Delivery Report
AP Current Versions Previous Versions Version
[Preview_|[__Photo LI Speling_|[__Reset | ~ -
Event Location [_Same as Client | Flag Report
@ # Name Total
Lo { N1A At Ampa we name the $157.95
Address 1| % 2A  Stage Set $816.08 X
Address 2|
o/
Phone [
Room Name |
Service Type |
#Attendees
Tax Rate 5.30%
Manual Disc.
Additional Notes to be printed at end of Prop:
Total $974.03
Deposit Required
Balance | §a7403 K




A new and duplicate
window for your job
will open on top of
the existing job.

Use your search
function In this
window.

Q JobCharge (FM17s-Mac-mini.loca - O X
File Edit Vi
e : e - | JobCharge - 2 (FM17s-Mac-mini.local) - m]
File Edit View Insert Format Records Scripts Window Help
~
Design & Production Services T
800.358.5451 ampaevents.com
Calendar 9
Agent Elizabeth Fleming r
% client Goatopia ® Contract History Record Date  Active?
[ Emeil * Contact 1| @ o oo 122019 X New
Address 1 Contact Beth Venable 08/09/19 Title % 12693  11/20/19 —
Ro— B Emait. Phone/Fax X 12606 11/09/19 O Proposal Find
ciy ——— Address 1 [ B Emaa | % 12588  10/31/19 OEvent
I % 12470  08/30/19 i
PhonelFax Adress 2. X Contact2 | ® @ Expired Siling
o ey \ USA Tite | Contract
URL | rux | [ O out
P PhonefFax | Oln Inventory
12741 NewE  URL. B2 Eman O In wiith Deposit
Job # Event Name List
a 12741 New Event Preferred Contact Method
Event Date StartTime  EndTime Service Type How did Client find Ampa? | oupe
| a Saturday, 12/21/19 Agent Activity Level
tocation Marketing Cue contract 0 @
Event Information Schedule Proposal Event Activities Accounting Map L
We use this section for any special notes IN HOUSE ONLY.
Delivery Report
Notes to team members - Notes from preproduction - ——
Location
Address 1 Flag Report
Address 2 |
PX




File Edit

® Client

Address 1
Address 2

[Job #
12741

It helps if you wrote -
down the job number
in conflict ;)

Manual Disc.’

¥ JobCharge (FM17s-Mac-mini.local)

View

Goatop

Contact Beth Vel

0 emat| |

Event
New E

Additional Notes t

©

. 0 X
¥ JobCharge - 2 (FM17s-Mac-minilocal) - O
File Edit View Insert Format Requests Scripts Window Help

Design & Production Services “
Home
800.358.5451 ampaevents.com
Calendar
[[Find | Agent Agent 2
Q Co Record Da Active?
- ® v @ e e am |
Contact| 1 [a Title | Q
< Email < Q Status
Phone/Fax O Proposal Find
Address 1 . B Email | OEvent
Address 2 |Q = Contact2 ® OExpired Billing
city 2 ]2 Q Tite | C

Phone/Fax |Q ‘Q Phone/Fax [Q Inventory

wRL 2 B2 email @

Job # Event Name List
12703 |© Preferred Contact Method

Event Date StartTime  End Time Service Type HowdkIC letiind Anperl Diipe
Q Q Q Q Agent Activity Level
>
st contnct @
Schedule Proposal Event Activities Accounting Map PRI
Delivery Report
Flag Report




AS VOU C8
are O
da

DOth are
q0e O
)
e
qoe O

Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format

[Fina ]

Recol

% client Goatopia

¥ JobCharge - 2 (FM17s-Mac-mini.local)

File Edit View

Insert Format Records Scripts Window Help

Label Date

Design & Production Services
800 8.94 ampaeve O

Agent Leslie Amason Agent2

® Client |Strauss Marketing PR

@ % Contact1 |[Joy Edaria (@) Contract History

Record Date

Active?

12/02119 @

Status

O Proposal
@ Event
O Expired

Contract  12/10/19

@ In with Deposit

X 12730 122119
Contact Beth Venable Contact Joy Edaria | 12113119 Title PR Agent for Client X 12703 122119
Email |52 eman Joyedarla@gmail.com Phone/Fax | [
Address 1 Address1 5757 W lovers Ln #215 < Email joyedaria@gmail.com
Address 2 Address 2 [ * Contact 2 I @
city { o Dallas TX 75209 |USA Title
Fax PhonefFax 214-352-6700 | PhonefFax | |
URL URL | B2 Emait |
ob # Event Name Job # Event Name
2741 New Event 12703 Santa Photo Op R i )|
Event Date Event Date StartTime  EndTime Service Type How did Clsnt find'Ampat,
a Saturday, 12/21/19 a Saturday, 12/21/19 3:00 PM 6:00 PM  Rental w/ Install & Take Agent Activity Level
Location Locatio Down Marketing Cue
| |N. Bethesda Market Plaza, Bethesda, MD
. Sleigh must be sturdy enough and reinforced enough to have children sit with Santa in the sleigh for photos

Saturday, 122119

Event Location

Location |

Address 1|

Address 2|

city [

Room Name [
Service Type

# Attendees

Tax Rate | 530%

Manual Disc.

Additional Notes to be printed at end of Propo:

Tent with green carpet, sides, lights, and heater being installed on the 20th by Brooks Rental (Jim Brooks)

(1) Hunter Green Spandex for 6ft rectangle & (1) Hunter Green poly linen for 4ft rectangle (will need to be tucked under since the only size for a 4ft

table is for a 6ft rectangle) coming from Choice Linens.

Please take snow batting for trees and Santa's workshop. Ted wants all old batting plus some new to be taken.

Proposal 1st pass 12.13.19 all items a go

[»

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report

Flag Report

D=

@



Close down extra
window (X Is fine)
and continue adding

inventory rtems.

No conflict items will
show up In

¥ Section Detail

- [
File Edit View Insert Format Records Scripts Window Help o
~
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION (] Sections for Job # 12741
Job # Job Name Client Name . @D Name Total
112741 |New Event |Goatopia X 1A  AtAmpawe name the $157.95
@ Secton#  @Rev. Secton Header % 2A  Stage Set $829.24
2 A Stage Set
@ Narrative Description H
tem Filter Disc. % Charge
@ Item Description Display Flag? Photo? Size Color  Rate Tax? Rate Calc Quantity Revenue Type Sort
4 ™ Iset santa's Workshop @short Clong | O O 96x132x | 77500 ® | 775.00 1] | $775.00
Rental | Sort
™ LLighting: Gobo, Standard Steel Retall @snot Clong | O O] 1250 ® 1250 1] | $12.50
Rental | Sort
Total $987 19
Definitive Revision for Section #2, Stage Set
[OF)
Section Sort Order for Job # 12741
Printout Sort Order
% 1A  AtAmpa we name the
X 2A  Stage Set
Notes ]
] Created by: Eizabeth Fleming Total $787.50
122119
Modifled by: Elizabeth Fleming Discount % Tax $41.74
12/21/19 Discount
= Grand Total $829.24
\ \
O (  Done Photo Proposal Test | | Photo Proposal PDF | .

Total
Deposit Required

§987.19

)e here to search

X

> 5




¥ Section Detail

- O X
File Edit View Insert Format Records Scripts Window Help o
N » A
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION (] Sections for Job # 12741
Job# Job Name Client Name . @ Name Total
12741 New Event |Goatopia X 1A  AtAmpa we name the $157.95
(@ Section# (#)Rev. Section Header SR s e
2 A Stage Set
@ Description ﬁ
item Filter | Find Disc. % GIETD
@ Item Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quantity Revenue Type Sort
+, ™ lLighting: Gobo, Standard Steel Retal @shot OLong | O O | 1250 ® | 1250 1 | $12.50
: | Remal | Sot
v "\ |set: santa's Workshop @shot Olong |0 O 96x132x | 77500 & | 775.00 1] | $775.00
O REMOvE an rnem - T
T Click to duplicate item.
Shift-click to delete item. Total $987.19
from a proposal use o et s
@A
Shlﬁ_l_ ||C|< Section Sort Order for Job # 12741
Printout Sort Order
% 1A  AtAmpa we name the
% 2A Stage Set
L H
J
- —
a | Created by: Elizabeth Fleming G $787.50 —
12221/19
Modified by: Elizabeth Fleming Discount % Tax| $41.74
12221119 Dmml
= Grand Total [ $829.24
\ _J \ 8y

o ® \__Done )

| Photo Proposal Test | | Photo Proposal PDF |




And'OK'to permanently
delete.

This is the ONLY time
that we delete this way
from a proposal section.

For record keeping
when make changes to a
section after a proposal
has been fully created —
we update the section.

Q Section Detail — O
File FEdit View Insert Format Records Scripts Window Help
5
SECTION 12741.2.A - CURRENT DEFINITIVE VERSION o Sections for Job # 12741
Job# Job Name Client Name . @#  Neme Total
12741 |New Event |Goatop0a % 1A  AtAmpa we name the §157.95
@ Ty @Rav‘ ey X 2A  Stage Set §829.24
2 A Stage Set
@ :
‘ u
ftom Fiter | B Disc. % Charge
®  tem Description Display Flag? Photo? Size  Color  Rate Tax? Rate Calc Quantty Revenue Type Sort
+ ‘K LLighting: Gobo, Standard Steal Retall @shot COLong | O O] | o120 @ 1250 | 1| | s1250
L (<) Rental Sort
+ X |set Santa's Workshop @shot Olong | O | O 96x132x 775.00, ® 775.00 1 $775.00
2k | Rental | Sort
Warning Total $987.19
Definitive Revision for Section #2, Stage Set
_| Permanently delete this line item? @A
Section Sort Order for Job # 12741
Printout Sort Order
Cancel | | OK % 1A AtAmpawe name the
%X 2A  Stage Set
| — I '_J
Notes [— \
| Created by: Eizebeth Flemir Total $787.50 —_—
12/21/19
Modltied by: Elizabeth Fleming Discount % Tax $41.74
12/21/19 Discount
= Grand Total $829.24
\ o7 \ =

| Photo Proposal Test | | Photo Proposal PDF |

>

v

)

[ Photo Proposal Test | | Photo Proposal POF |




9 section Deta - o x
And‘OK to permanently | m—cam. e IR "
delete. S — :
This is the ONLY time e wemw = e e e D
that we delete this way BN RN I R N e
from a proposal section. | —— S————
For record keeping — SR
when make changes to a
section after a proposal 5 o
has been fully created — : e
we Revise the section. & H | ]

C)W Done __Photo Proposal Test | | _Photo Proposal PDF | .

‘\')@ oo ) [ PhtoPoposaiTest | [ PholoPrposalPoF_|




Y Section Detail . O

File Edit View Insert Format Records Scripts Window Help

)
SECTION 12741.1.A - CURRENT DEFINITIVE VERSION (m] Sections for Job # 12741
Job# Job Name Client Name . @ Name Total
112741 |New Event ‘Goatopla % 1A  AtAmpawe name the §157.95
@s #  (@Rev. Section Header X 2A  Stage Set $13.16
|1 IA [At Ampa we name the section headers.
@ Descrip
CHOOSE NAMES THAT MAKE SENSE -
u ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
‘ < | | O | I ttem Fiter | Disc. % Charge
® item Description Display Flag? Photo? Sze Color Rate Tax? Rate Calc Quantity Revenue Type Sort
+ | [Chairs: Novelle Club Chair @short long | B [ 32x32x29 Brown| 15000 & | 15000 | 1 | \ $150.00
(%) Rental | sort

Revisions —_—

headers.
@A

> )

Section Sort Order for Job # 12741

Printout Sort Order
" 1A At Ampawe name the
X 2A  Stage Set

Ve no longer want the Club
Chairs inttially chosen.

— =

Notes ]
a | Created by: Elizabeth Fleming Total $150.00 —
12/21/19
Modified by: Elizabeth Fleming nt % Tax $7.95
12/21/19 Discount
> Grand Total $157.95
\ -/ \

C) &) [ Photo Proposal Test | | Photo Proposal PDF |




¥ Section Detail

- [m]
File Edit View Insert Format Records Scripts Window Help
)
SECTION 12741.1.A - CURRENT DEFINITIVE VERSION [m] Sections for Job # 12741
Job # Job Name Client Name — @z Name Total
[12741 New Event |Goatopia %X 1A AtAmpawe name the $157.95
@ sectonz @Rev. e " 2A  Stage Set $13.16 s
|1 |’1 Click to create Revision 1.B for Job # 12741 Fdel‘s.
© Narrative Descry
CHOOSE NAMES THAT MAKE SENSE -
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
item Filter | - Disc. % & y x‘
@ Item Description Display Flag? Pholo? Size  Color Rale Tax? Rale Calc Quanlity Sevenue Type Sort ~
4. | [chairs: Novelle Club Chair @short Olong | ® | [/32x32x29 Brown| 15000 B | 150.00 1] $150.00
Q Rental I Sort Tota
$15795
OVG OVEl
Total 17111
1 Definitive Revision for Section #1, At Ampa we name the section
| | headers
-t e S I I I =
Section Sort Order for Job # 12741
Printout Sort Order
X 1A  AtAmpawe name the 17N
X 2A  Stage Set e
. . . Prout Som Oster
Click to create a revision :
|
— '_J 5
J
Notes [ aarn An ]
2] createa by Etzsbem riaming Total $150.00 — [
Modified by: Elizabeth Fleming count % Tax §7.95
127219 Discount [
s Grand Total $157.95 s
\ J .
&) Done | Photo Proposal Test | | Photo Proposal PDF | .
|

= Notes WMcomments |[E 3£ B T -— }—



Now the
Section'is |.B
instead of |.A

Time to search for
new chairs

¥ Section Detail

- m]
File Edit View Insert Format Records Scripts Window Help
)
SECTION 12741.1.B - CURRENT DEFINITIVE VERSION (] Sections for Job # 12741
Job# Job Name Cllent Name . @2 Name Total
12741 |New Event Goalopla % 1.8  AlAmpawe name the $157.95
@ . @R« Sattion Haader % 2A Stage Set $13.16
[1 B At Ampa we name the section headers.
© Descrip
CHOOSE NAMES THAT MAKE SENSE a
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
Item Fiter | Disc. % Charge
@  tem Description Display Flag? Photo? Size Color Rate Tax? Rate Calc Quantity Revenve Type Sort
4, | [chairs: Novelle Club Chair @short (Jlong | B  [J/32x32x29 Brown 15000 X = 15000 | 1| \ $150.00
[ Rentai | sot
Total $329.06

headers,
On @8

Definitive Revision for Section #1, At Ampa we name the section

Section Sort Order for Job # 12741

X 2A Stage Set

Notes ]
& | Created by: Elizabeth Fleming Tomﬂ
12/21/19
Modified by: Elizabeth Fleming Discount % jlax) $15.90
12/21119 Discount
g Grand Total $315.90
\ _J

Printout Sort Order

X 18 At Ampa we name the

\_ Done ’

| Photo Proposal Test | | Photo Proposal PDF |

>




Thereis a
similar listing.

Simon Club Chair

Q Section Detail

File Edit View Insert Format Records

SECTION 12741.1.B - CURRE
Job # Job Name
12741 New Event

(@) Section #  (#)Rev. Section Header

i B AtAmpa we name

@ Narrative D

CHOOSE NAMES THAT MAKE SENSE
ENTRYWAY - WEST BALLROOM - LIGHTING - |

Item Filter | __Find__

@ ttem

v ; [Chairs: Novelle Club Chair

!

¥ Inventory Find — [m] X

File Edit View Insert Format Records Scripts Window Help o
Item e Click on Item to add to current Section. Category LxWxH Color Rental Price  Quantity|
Adirondack Chairs Parts Matenal $75.00

Chairs: Teak Fumiture 27 x20 x 34 Teak $75.00 4
Chairs: Wood Bistro (Wood Slat) Fumiture 27 x35x 26 wood/ mixed $25.00 24§
Chairs: Adirondack Fumiture: Lounce 36 x48x26  wood finish $75.00 14§
Chairs: Loft Chair iture: ' " " i $175.00 8
Chairs: Matrix Chair Black Fumiture: Lounae 45" x 36" x 30" Black $150.00 Zﬂ
Chairs: Novelle Club Chair Fumiture: Lounge ~ 32x32x29  Brown $150.00 5
Chairs: Gold Throne with Red Velvet i ' " " $475.00 1
Chairs: Black Leather Samsonite Recliner Fumiture: Lounae 35x39x24 $175.00 3
Chairs: Chiavari Mahogany Fumniture 16 x 36 x 16 $7.50 ﬂ
Chairs: Ghost Chair Clear Polycarbonate Fumiture: Lounge 21 x 36 x 22 clear $22.50 64
Chairs: Damask Fumiture: Lounae 265x42x29 White/ Black $150.00 8
Chairs: Rattan Malibu Fumiture: Lounge ~ 335x25x335  esoresso/white $175.00

Chairs: Split Back White Fumiture: Lounge 35" x 35" x 30" White/ lvorv $175.00

Fumiture: Cube Sofa Group w/ Glow Bubble Chairs PROPOSAL ITEM  Furniture: Cube Sofa $1600.00 []

| Chairs: Polka Dot High Back Fumiture: Lounge ~ 255x 38 x27.5 $175.00 4 ~

Chairs: Praque Fumiture: Lounge  35x 33 x 31 white $195.00 4
Chairs: Kina Throne Lion Detail Fumiture 38" x75.5"x 30" dark brown $475.00 1
Furniture: Cube Sofa Seating Group w/ Damask Chairs PROPOSAL ITEM $1600.00 1
Chairs: Powers Taupe Chair QS i " " " $150.00

Chairs: French Country Trufle QS Fumiture 31" x 41" x 26" $150.00

| Chairs: French Country Taupe Fumiture: Lounge ~ 31x41x26  white/arav $150.00 4

Chairs: Aluminum Bistro QS i " " " ilver $35.00

Lounge: Double Cube Seatina Group G w/ Bubble Chairs PROPOSAL ITEM Various $1800.00 B
Chairs: Metro Black Metal Arm Chair Fumiture: Lounage 27 x35x26  black $25.00 32
Chairs: Gilded Red Right & Left Pair Fumiture 26 x435x25 $375.00 1
Chairs: Barcelona White w/ Polished Steel Fumiture 33x34x30 White/ Ivorv $175.00 4ﬂ
Chairs: Glow Bubble Fumiture: Lounae 36 x 30 x 36 white $150.00 12,
Chairs: Black Link Powell Fumiture ~ 265x39x24 black/ white $150.00 2
Chairs: Barcelona Wooden Slat Fumiture 26x31.5x28 $150.00 19h
Chairs: Barcelona Black w/ Polished Steel Fumiture 33x34x30 black $175.00 4
Chairs: Metro Metal Arm Chair, Gun Metal with Wood Seat Fumiture ~~ 20x31x22 $27.50 ZQh
Chairs: Java Aviator Chair (Bomber) Fumiture 335x27.50x385 BROWN $375.00 4
Chairs: Simon Club Chair Fumiture 28.25x33x255 BROWN $150.00 9
Furniture: Cube Sofa Group w/ Lit Bubble Chairs PROPOSAL ITEM X X $1600.00 1
Chairs: Metro Metal Arm Chair White Fumiture 27" x 35" x 26" white $25.00 44ﬂ
Furniture: Cube Sofa Group w/ Barcelona Chairs White Fumiture X X white $1600.00

Chairs: Mahogany Saddle Seat Stool Fumniture 16.5x18 x 13 :sm—mLJZﬁ.QDZL'
For Sale: Chairs: Barcelona Wooden Slat Fumiture 26x31.5x28 $150.00 9
Chairs: Metro Metal Arm Chair - Red Fumiture 27 x 35x 26 $

Chairs: Arm Chair. Turquoise/Silver Fumiture: Lounae ~ 22x39x24  Turauoise/Silver $150.00 5
Chairs: Arm Chair. Oranae/White Fumiture: Lounae 23x36x23 Oranae/White $150.00 5
Chairs: Cane Arm Chair, Black Antique, White Cushion Fumiture X X black-brown $275.00 4
Lounge Seating Group: Split Back w/ Damask Chairs X X $1500.00

Chairs: Leather Slina Chair. Brown Fumiture: Lounae 29x33x29 BROWN $150.00

Click on Item to add to current Section.

5%




Add tha

— NOW

delete the

previous chailr.

¥ Section Detail

- m} X
File Edit View Insert Format Records Scripts Window Help o
N ) A
SECTION 12741.1.B - CURRENT DEFINITIVE VERSION m} Sections for Job # 12741
Job # Job Name Client Name . @2 Name Total
12741 |New Event |Goatopia X 18  AtAmpa we name the $315.90
LY
@ Seckons @ Roev. Section Header 2A  Stage Set $13.16
1 ]B \At Ampa we name the section headers.
@
CHOOSE NAMES THAT MAKE SENSE -
ENTRYWAY - WEST BALLROOM - LIGHTING - LABOR & DELIVERY
=
Item Fitter | [Find ] Disc. % Charge
@ Item Description Display Flag? Photo? Skze Color Rate Tax? Rate Calc Quantity Revenue Type Sort
+ | [Chairs: Novelle Club Chair @short Olong | B | O /32x32x29 Brown| 15000 & | 15000 | 1 | | $15000
e | Rental | Sot |
+, | [Chairs: Simon Club Chair @shot Olong | [0 [0 28.25x33x BROW| 15000 B | 15000 | 1| \ $150.00
Rental I Sort
Total $329.06
Definitive Revision for Section #1, At Ampa we name the section
headers.
OA @B
Section Sort Order for Job # 12741
Printout Sort Order
X 1B At Ampa we name the
R 2A  Stage Set
Notes ﬁ ]
a | Created by: Elizabeth Fleming Total $300.00 _—
12/21/19
Modified by: Elizabeth Fleming Discount % Tax $16.90
12/21/19 Discount
~ Grand Total $315.90
\ \ J

\_ Done )

[ Photo Proposal Test | | Photo Proposal PDF |




¥ Section Detail - 0

File Edit View Insert Format Records Scripts Window Help

SECTION 12741.3.A - CURRENT DEFINITIVE VERSION [m] W Sections for Job # 12741

Job# Job Name Client Name — @ # Name Total

112741 |New Event (Goatopia % 18 At Ampawe name the $157.95
X 2.A  Stage Sel $13.16

@ Section#  @~Rev._Saction Header - % 3 A Labor and Delivery $0.00

|3 IA \Labor and Delivery

@ D

Disc. % Charge

O n -to @ Item - Description Display Flag? Photo? Size  Color Rate Tax? Rate Calc Quanfity Revenue Type Sort
Installation Fees

Definitive Revision for Section #3, Labor and Delivery
®A

Section Sort Order for Job # 12741

X
L)

Printout Sort Order
X 1.B At Ampawe name the
R 2A Stage Set
® 3.A  Labor and Delivery

J I
Notes Total \
a | Created by: Elizabeth Fleming &
1221119 o o Tax
Modified by: Elizabeth Fleming coun
12221/19 Discount
- Grand Total
\ »

\_) \__Done ) | Photo Proposal Test | | Photo Proposal PDF |




Ampa
Standards
Labor/Delivery

Administrative Fee and
Delivery can be used as
negotiating tools — but must
be approved

*This does not apply to rental
department

@ Busy Season — April thru June & September thru December
e Labor: $880.00 or 30% whichever is greater.

e Delivery: 24ft $475.00, | 6ft $375.00

e Administrative Fee:$250.00

e Equipment Minimums:
e Delivery w/ Install: Off-2k, Busy-5k

e Drop off only — Reviewed on a case by case basis
e Pick ups: Off -250.00, Busy -500.00



Ampa
Standards
Labor/Delivery

e Rental Department will have different standards for L/D given
that the ultimate goal is to have | truck with multiple local jobs
dropping off and picking up only.




Ampa

Staﬂdal”ds e We often partner with clients and offer a VWholesale Discount.

e This would require two ‘jobs’ one for the client to provide to the
WhO|esale end user and one a billing job to send to the client,

e We offer our wholesale clients 10% or 20% discounts.
e |10% discount on equipment only with design services
e 20% discount on equipment only no design

e To qualify for a 20% wholesale discount the equipment order must
be over 5Sk.




Day Iwo

Ask questions!

Find your Territory — using learned search methods
Prioritize Clients

Research and prepare for outreach activities



Q JobCharge (FM17s-Mac-mini.local)
File Edit View Insert Format Requests Scripts Window Help

mmmmmmmmm

Clients
Client # Client Name Client Type Client List Region Category Phone Fax Contact Conta

Terrttory Search

Choose field you wish to search by
— In this case Region NC

\9\9 10'7;?:"(1 e)\?) | Detail ) @) \_) \Sort ) Lﬁ Standard 9 (™= Client List ) \_ Export Contacts) w Labels )
<




' JobCharge (FM17s-Mac-minilocal) = 0 %

File Edit View Insert Formal Records Scripts Window Help o
. . . . . » . A
Show Active Only
Client Type Client List Region Category Phone Fax Contact Contact Phone Contact Cell Phone Active? Keep?  Agent Agent2
Planner: NG NG - Charlotte 7043346124 Jackie Corbitt X IE Ted Rubis Lestie Amason ) |
Venue Hotel  Hotel NC - Venuesnotel  336-234-1800 336-856-9991 Sahid Canawazi X IE Ted Rubis )
Venue: Hotel  Hotel NC - Charlotte 704:377-1500 8am Gatan i A = lg )
Sort Records X
Venue. Holel  Holl NC 019-872-2323 X )
1 r
f O rtl n TalentBuyers Infemaly NG - Charlotte 704339.0100 Current Layout (‘Clients_List User”) ¥ | Sort Qrder X )
g Venue' Hotel  Hotel NG 910-458-2030 W | @@ = | [iClearAlli) | 4 Agent.1.Name al IE Ted Rubis )
H# # Agent_2_Name al
Venue: Hotel  Intemany NC - Charlotte 704-333-9000 H | active? D4 TedRubis )

Venue. Holel  Internally NC - Charlolte 704-527-9650 H | Agent1#
Agent_1_Name

Ted Rubis )
Agent_2_ Name [TedRune )

=
=
Determine how you wish to sort N e sozso | | Cient I )
your |iSt Venue. Hotel  Internaily NC - Charlotte  Venue: hotel 704-357-1414 H Client Category lﬁ )
=
=
X

Venue: Hotel  Internally NG - Charlotte 7043648220 H

Client_List
Ted Rubis )
<=
Venue: Hotel NC - 336-379-8000 H Ted Rubis )

By Agent will allow you to choose Ve oesszois A | Ted s )
Venue: Hotel NC - Triangle 919-833-1120 H D4 TedRubis DX
ta‘ ge-ts -tha'-t have no-t been WOH<ed Reorder based on summary field Specify .. | )

Venue: Hotel NC - Triangle 919-768-6000 H

Ascending order
Descending order

CFh

Custom order based on value list = <unkncwn

[

. Venue: Hotel NG - Triangle 919.781.7000 H |§ Ted Rubis )
by yourtea’m ﬁrSt dasd pnorrty Venue: Hotel NC - 336-725-3500 I (5] Override field' language for sort | Engish | IE Ted Rubls )
V| Keep records in sorted order | Unsort | | Sort | | Cancel I
fl_) DO (ot ) Psundard ) (= crentrist ) L S -
< > V

05— T

1

=R IC

Slide &5 of 85

0=
n L Type here to search

= Notes I Comments E % B © - 1B + 8%




File Edit View

Clients

You can see that there

2 JobCharge (FM17s-Mac-minilocal)

Insert Format Records Scripts Window Help

Show Active Only

are 299 Client

accounts that are

avallable for contact.

Now research and

prioritize.

Client# __ Client Name Client Type Client List Region Category Phone Fax Contact Contact Phone Contact Cell Phone Active? Kug’? Agent
&- 23489 Comfort Inn on the Ocean Venue: Hotel  Hotel NC - East Venue: hotel 252-441-6333 Lindsey X |:|
C 16167 Elon University College/Universi School NC School 336.278.2000 Carolyn Ent X D
C 26350 Oasis-Suites Hetet Venue: Hotel ~ OBX Wedding NC - East Venue: hotel 252 441-5211 252-441-5531 X O Cannan Keller
C 19314 Ashe Memorial Hospital, Inc. Hospital Hospitals NC 336-846-7101 Patty Parson X D Emily Dearing
C 19340 CaroMont Health Foundation Hospital Hospitals NC (704) 834-4034 E D Emily Dearing
C 19344 Cherry Foundation Hospital Hospitals NC (919) 731-3417 X ﬁ Emily Dearing
C 19345 C 0 Healthcare F Hospital Hospitals NC 706-660-6115 X ﬁ Emily Dearing
C 20806 DJ Ben Fellon DJ Internally NC - Triangle Ben Fellon E ﬁ Emily Dearing
& 24542 Northwest Guilford High School (duplicate) School School NC - Triangle  HighSchool Kim Dayton X O  6rey Goszinski
& 24543 southwest Guilford High School School school NC-Triangle  HighSchool  (336) 819-2970 Beth Burroughs X [ Greg Goszinski
C 24544 Ragsdale High School School School NC - Triangle  HighSchool (336) 819-2960 Jennifer Pfeiffer X ﬁ Greg Goszinski
& 24545 J. F. Kennedy High School NC School Scnool NC -Triangle  HighSchool  (336) 703-4143 Mis Fendley X [ Greg Goszinski
t 24546 James 8. Dudley High School School School NC - Triangle  HighSchool (336) 370-8130 Ashantae Brooks X ﬁ Grag Goszinski
t- 24547 Early College of Forsyth County School School NC - Triangle  HighSchool (336) 757-3290 LISA NAKAWATASE X ﬁ Greg Goszinski
& 12034 Arendell Parrott Academy High School - School NC - West School 252-522-4222 Betsy Barrow 252-522-4222 X264 X ﬁ Heatner Ernst
t 12331 First Flight High School High School - School NC - Triod School (252) 449-7000 Ms Meads X ﬁ Heather Ernst

12333 Currituck County High School High School - School NC - East School 252-453-0014 Jade Bennett 828-319-1115 X D Heather Ernst

(+

~
‘¢:

« ’ 393 of 402 found

15,794 Total

\:’) \:9 \.ﬂ) g"’)(‘)  sort ) | P standard

9 ¥ﬂ Client List )

LExpon Contacts) v
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- o X
File Edit View Insert Format Records Scripts Window Help o
= = = = = = = = Keep?
(R ) () () (Csaie)  (Rgne) (Ceey ) (ciens ) (S verger ) X
CLIENTS bate| 08042010 | || CorrespondencelActivities
. Client # Client Name General Phone General Fax Active? (2) Date Activity Employee
Start Wlth # | 09461 Hilton Charlotte Center City 704-377-1500 ™ [ = 120619 phone can Holland, Damell -
Address Client Type Client List Region Category % 03/07/17 Phone Call -
222 E. 3rd St. Venue: Hotel Hotel NC - Charlotte 09129114 Phone Call -
City State  Zip Country
: Charlotte NC 28202 USA s -
Then scroll through using toe o

[ I l
arrOWS a-t -the bo-ttom. éoFl:::tasmo Last Name Title Phone_General  Cell Phone Date Email

Default?
% Sam Gatoo 08/04/2010 Sam.gatoo- X b2 -
X Kayla Gipner Event Man. 2017 704-331-4382 03/07/2017 kayla. ok -
% Tracey Suit Dir of Sales 2017 06/03/2015 tracy.suit@hiltoncentercity. [ g -
L3 O -

Look for previous events
with Ampa, they would be [ =3

Tax Rate 5%

Notes

likely to book again. E— e

\ | )

\f\)\() ":';:f.'r‘:"r :’)\:‘) \ List ’ \'9 C) (™= Client List ) \View Legacy Rocorcg




54 contacts in we find our
first proposal shown.

Prioritizing your territory
lists can be done In many

Ways.

Find what works for you,
success In sales is a
numbers game and a
balance of research with
calling.

Q JobCharge (FM17s-Mac-mini.local)

File Edit View Insert Format Records Scripts Window Help
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CLIENTS Date | 01/09/2012 Correspondence/Activities
Client # Client Name General Phone General Fax Active? —- 7@ Date  Activity Employee
[121 94 ]The Proper Setting / obxBrides.com 252 441-8166 E % 02/16/12 Phone Call -
Address Client Type Client List Region Category % 12/29/11 Phone Call -
PO Box 3007 NC - East 122011 Phone Cal -
City State  Zip Country
Kill Devil Hills NC 27948 USA * 03/02/11 Phone Cal -
URL Agent Agent2 % 03/01/11 General Notes -
\www.thepropersetting.com I x -
Contacts
@ First Name Last Name Title Phone_General Cell Phone Date Email Default?
= Kerri Catino-Nason ~ New Owner 252-441-8166 01/30/2018 info@thepropersetting.com B B4 =
% Eric Kallestad 03/01/2011 oMk -
% Nannette  Kallestad 252 449-6664 083/01/2011 thepropersetting.com Oope -
X Ok -
L _J
I ' )
Client Jobs Tax Rate 5%
@ yob# Date JobName Notes
% 7603 03/24/12 OBX Brides Wedding Show At the Sanderling.
p—
\ _J

.
\(.\’) \f‘) 5‘,:;;:2;:;?" C) \») | List ) \'9 d |\ ™= Client List ) \View Legacy Record)




Researching
Clients

e The internet can be our friend when it comes to client research.
Nearly everyone has a website or Facebook page, including all
schools.

e This can be used to research what events an organization or
school has done in the past, to suggest ideas for their future
events.

e Have a plan in mind when first contacting clients. Talking points,
Ideas, link backs to our inventory on the web, etc.



Advance
Planning

e Have you every tried to buy a bathing suit in July?

e Event Planning is similar to fashion —ALWAYS be thinking (at a
minimum) a season ahead.

e The more complicated the event — the further out the planning
begins.




DON’TS e Do NOT send attachments in emails. Use links
e Do NOT say we don't have that item. We can always sub-rent.

e Do NOT be passive. Be proactive without being pushy.
e ‘| understand you're busy, | will send you an email and follow up
with you next week”
e "Would love to set up a time to talk — | have MWF next week,
which day works with your schedule”.




Proposal

AppI"Oval e Currently all proposals must be approved by management. We
have a /2 hour turn around.

e Place your proposal in the Daily folder and it will be returned to
you within /72 hours.




Performance
Metrics

e Sales team has a Goal of | /5 outreach activities per week

e Sales team Is expected to bring in the income outlined in their
offer letters. Remember though, the more you bring in the more
you have the potential to make.

e Sales team is expected to go out on their high value jobs.
e High value can be dollar amounts or client relations.



2Y CALLING!!




