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Opening FileMaker Pro

This icon is FileMaker Pro. You can find it on your
desktop if the shortcut has been created. If it has not, go
to your applications on your computer and find the
program and pin it to your desktop.

@ FileMaker Pro File Edit View Insert Format Records Scripts Window Help

When you open the application, a bar at the top of your desktop will appear.

#I-W Edit View Insert Format
.~ New Database... ~ You will then click on file and open Remote.
b Open... @0 Once you Open it for the day you can then
Open Remote... O8O0 b select open recent.
& L
. Open Recent >
I Close EW |




After clicking on open remote the box below will show. Click on
the AmpaFMServer in the hosts box. In the Available Files box
you will click on JobCharge. Last, click open.

ziSoonomgle Filo

View: nl_..;qcal Hosts

Hosts
AmpaFMServer2013 (10.20.1.51) Available Files  Filter: €@ |

FMServer_Sample
hsDbaseProm2011_Ken
JobCharge

Time Card Report

- Add to Favorite Hosts... : ‘Add to F"avoriteys

Network File Path: fmnet:/10.20.1.51/JobCharge
Example - fmnet:/hostiPAddress /fileName

This would then take you to the window below. Here you will login to
the database. Login info will be created for you. After you login it will

take you to the next slide.

Open “JobCharge”

Open “JobCharge™ using:

Guest Account
3 Account Name and Password

Account Name: Am pa Admin

Password:

| Remember this password in my keychain

~ Change Password... / Cancel




AMPA EVENTS

JobCharge Customized for:

8701 JANWAY RD
HENRICO. VA 23228

@ EnglishComp

Active Jobs Active Proposals Reconciliation

Job# In¥?  Job Name Type Chent Date Time Location Agent
X 10698 BIRSN Symposium : CPR Muitimedia 07/26/16 8:00 AM Sheraton Tysons Holal Chris Molien
X 10433 [JFiag Pick-Up Order Pick Up ‘Premier Exhibit & Event 07/29/16 event location is in Ohio | Emily Dearing
% 10683 KN Metro Church Scene Shop David Taylor 07/29/16 North Metro Church Amanda Gough
K 10677 }D_’Rustie Casino Theme - Rental wf WINDOWS CATERING 07/30M116 ©  7:00 PM client's residence Ted Rubis
* 10691 [J'South Beach Themed Party  Rental wf Christina Catvert C7/30/16 6:00 PM|  Brittand Manor Amanda Cough
X 10683 [ NexGen Summit-Stage Set  Rental w/f NexGCen 07/31/116 8:00 AM Renaissance Downtown, DC Amanda Gough
K 10346 [ Linen Pick Up Pick Up Estas Forwarding | 081118 The Boathouse | Emily Dearing
® 10603 R Havana Nights Party ‘Rental ‘Estes Forwarding | 0812118 @ T:00 PM The Resevoir- Moseley, VA ! Emily Dearing
% 10413 [RInternstional Prop Rental:  Rental ‘Select Event Group 08/28/16 | Gaylord National Hotel | Shari Clark
X 10853 [ Red Carpet Rental - Polo Pick Up ?Commonweahh Tents . 09/0616 ' Pauta Shrum
X 10888 [ Wedding at the John Marshall Rental wi  Alyson Taylor Events | 10/01/16 | 5:00 PM  John Marshall Ballrooms/ Hotel | Emily Dearing
K 10587 [ Flag Renta! Pick Up Visit Fairfax, Fairfax County 10/05/16 PICK UP | Emily Dearing
K 10434 B Literary Awards Rental w/f LIBRARY OF VIRGINIA 101516 | LIBRARY OF VIRGINIA | Ted Rubis
X 10578 EvGroban Barmitzvah Rental w/ Rave Reviews 10/22/16 . 5:00 PM Julia Bindeman Center - Shari Clark
X 110584  [Wedding at Hyatt Regency  Rental v/ Heather Brown 10/22/16 5:30 PM  Hyatt Regency Reston | Emily Dearing
X 10325 B Young Adult Ministry ‘Rental wif Mt Gilead Full Gospet 10/28/16 Wit Gitead Full Gospel - Annie Balint
X 10611 [XProm 2017 Theme TEBD Manchester High School  05/06/17 | Doubletree Southside Emily Dearing
X 10452 [Wedding Rental Ashley Renkes . 05/13/17 @ 5:00 PM National Press Club ' Megan Paraiso
P

This is the main menu of FileMaker Pro. You can get to any section of
the database from the main page.

There are 3 different tabs to choose from.
Active Jobs - Jobs that have signed contract

Active Proposals - Jobs waiting for a contract
Reconciliation - Finished Jobs

T
2
3.

To open a specific job, click the Blue arrow.




These are the tabs that you will find along
the top of File Maker Pro on the home page.

The home button takes you back to the main
page of the database.

The main button is another way to search through
clients and give you more specific info on current
proposals.

The legacy button will take you to the legacy
database.

The calendar button will take you to our calendar
where you can find different info on events.

The schedule button shows a list of what you
have done on the database.

The admin button is also used to take you back
to the main page of the database.

The inventory button will take you to all of our
inventory. Here you can look up exactly what we
have and see a picture of it.

The clients button will take you to a list of our clients
This is where you can look up a current client or adc
a new one.

The vendors button will take you to a list of
our vendors that we use to get additional
products.




Design & Production Services

800.358.5451 ampaevents.com

TFind | 2 Agent |
client midiothian high [T = Contract History RecordDate  Actlve?
i agﬁi;;,;{i‘raaa: e 502:‘10.'1‘? ‘c““'::: sl ® Uow  oseoe 03/02/08 0
) D e n 12 05/24106 e
oy . ... N @ Proposal
ress 1 100 Kinloch Lane < Emall 'O Event
"’"1; e wContact2 | ® i
city Manakin- VA 23103 USA Tile | ' Contract  04/16/10
R e R"’"“m'“‘{_‘._ e S —
WencbvemNemgss e i S SR e £
[Regency Baliroom Dinner Fiwteersd ConfestMmttiod |Phone
EventDste StartTime  EndTime ServiceType  HowdidClientfind Ampa? |Referral
A \Wednesday, 05/24/06 | 12:00 PM | Dinner Amwwuv.li '
I - ‘ R

ATT CAPITOL HILL- DC- 400 New Jersey Ave, NW

Schedule

Event Information

| Proposal

When you click on the main tab this window opens. On this window you will
see the specific details of a client and all of their event activity.

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Dalivery Report

Flag Report



Home

These tabs are listed on the side of the main page. Here you can
Calandar find different things that you will need when you are working on an
event for a client.

Find
Billing
Dupe
Contract
Pick List
Delivery Report
Flag Report

R

Labels |




Design & Production Services

800.358,5451 ampaevents.com

_ Agent Stephanie Bianrir Agent 2
« client Training Manual Practice Client (& [T o Contract History RecordDate Active?
B B oo S N ® i omeare Corane Y]
Contact Alisa Bailey | 0B/D4710 Titfe e
M Bl jalissb@omaicom . Phosere| e ®Proposal
BYRD ST 2 Emall O Event
e e e T G e S O Expired
... Contact2 ® ’
city Richmond VA 23220 (USA Titte R e T s SRR S Contract
‘honelFax B88-888-8888 St 8‘?1“1
URL hitp:fiwww.vatc.org/ < Emall | o 'O In with Deposit
0710 | Training Manual Mock Event T e o |
EvantDote StartTime  EndTime SeviceType  HowdwClentfind Ampa?
3 ‘Friday, 07/29/16 . 500 PM | 10:00 PM Design & Production Agent Activity Level |
Location = e Services Harketing Cue
it e [ Seromed |

The top section of this shows the client information and where it is in
the design process. It also shows a contract history and this will show
all previous event we have done with this client,

To search for a client on this page, click command and the f key and it

will clear the table. Then you can type in the client or keyword to find a
client.

You can also add a new client here. You clear the field by clicking
command and the F key. Then you hit the blue + button nest to the
clients name. From there you can type in all the info to add the client.
But it is prefered to add the client on the clients tab and not here.



] Proposal | Event Activities | Accounting |

Notes |
‘Any Important information about the EVENT

-~

<

The notes section is for you to input any info on the specific event that is IMPORTANT
for the rest of the team to know.



jLonvenuon uenter

Event Information | Schedule | Proposal ] Event Activities | Accounting | Map
@Evmm Start Time End Time Load In Date Load In Time Done Load Out Date Load Out Time Done Depart Ampa Arrive Event Call Time
Friday, 07/29116 | 500 PM| 10:00 PM| 07/29/16 | T lomesms o
= altendees | Plck up check? [] Amount | o adlon Bhalane . » - — T oa \
e e b o g™ 7] 1ot At erease Pt
there where to park etc.
Event Location “
Loeation Corvention Center
pdivane T
Address 2 | o
Floor Plans City dc ——
et Viow E I e |
site | ]
Room Name | - Floor | Location Notes =
T B
Celling Helght at Door # Entrances
Site Contact/Phone | ‘ I R B
iite Tech Contact/Phone . Vehicle
Site Parking Info | hat

—~ The Event Information tab is for you too see all of the info for the event that
the client is doing with Ampa.

After you input your client into the database or add an event for the client you

come to this tab and input all of the relevant info for the event you are working
on for the client.



| Schedule Proposal Event Activities | Accounting | Map
Event Date Start Time End Time Proposal Sections Proposal History
Friday, 07/29/16 | GOO0PM|  10:00 PM Current Versions I Previous Versions Version
[ Preview |[ Photo  |[ Speling |[ Resst | 5 -
Event Location
e R s i o @ # Name Tota!
Location Convention Center
e S e ® 1A Lighting $643.39
Afitkagn 1 |1000 fake rd X 2A  Dacorations $15.80
Address 2
[ ———
Phone 588-538-588 o
Service Type Design & Production Services
# Attendees
TaxRate  5.30%
Gl
Additional Notes to be printed at end of Proposal/Contract:
1 Total $658.19
. . T

When you click the proposal tab you will see the proposal info of the event
for your client.

This is also where you input a new proposal. You do this by clicking the +
button in the middle section. This will open a new window to start your
proposal.



SECTION 10710.1.A - CURRENT DEFINITIVE VERSION o Sactions for Job # 10710
Jab # Job Name . Ciient Name . ®# Name Total
10710 Training Manual Mock Event Training Manual Practice Client X 1A Lighting 884234
(& Secten#  (B)Rev. Sacton Header
1 A Lighting
@ Narratve Descripton i
- ltem Fiker Disc. % Charge
@ Item Description Display Flag? Proto? Size Color Rate Tax? RateCalc Quantity Revenwe Jips Sort
o, | & iLighting: Ellipscidal, Gobo Towar @shot Ulong 1O | O | 57506 @ | s75.00 11 | ssis00
" @ Afree standing fighting tower with Txtures used to project images orlogos [ Remial | ot
4. 1% lUighting: Par: 64 SShot long |00 | [0 8"x8 x45* Chom! 3500 ® 33.00 1} $35.00
o Rentsl | Sort
Total $042.34
Defirstive Revision for Section #1, Lghtng
S @A
Sectlon Sort Order for Job # 10710
Printout Son Ordar
X 1A  Lighting
2 Tota! $610.00 )
s
Discount® 12X $32.34
Discount
o~ Grard Tota! $642.34
L ot
=) @,) i Done J [ Photo Proposai Test | [ Photo Proposal PDF

001 4PR Reowse

On this page you will enter everything that your client needs for their

event.

The proposal will be broken down into diferentsections so that it is easy
to understand. This includes specified product, labor and delivery,

To start you will notice that the is section1A, Name the section based on
what you are going to be adding Ex: Lighting, Here you would put in all of

the lighting elements for the event,

To add the inventory click the Find button. This will bring you to to a new

window.




Inventory Find

] Category LxWxH Color
& a ia ia

The above image is what will appear next. To add an item type in the box all or part

of an inventory item that you are looking for. After that click continue.

Below is that Window that will appear next. This is a list of item that you can

choose from based on that you used for your search. Click on the correct inventory

item and it will add it back to your proposal.

NN WOo -

8@ : Inventory Find
fterm Click on item 1o add to current Section. Category LxWxH Color Rental Price  Quantity
Signs: Caesar (flashing light} Sign Sign 2'4"%3'¢" §75.00
Christmas: Snow Flake Lights 15" Lights _x15"x $50.00
Props: Lollipop - Giant Light Pink, 24" Prop - medium 14x48x3 $35.00
Lighthouse Entrance columns o Entranceway
Confetti: Electric Cannon - Remote Fire - Lighting Board ___Rental Equipment  6"xg8"xg" $175.00
Lighthouse: Cape Henry Chesapeake Bay Lighthouses _ Prop-large 8 $475.00
Lighting: UV-Wash Lighting _18x10x8 $45.00 4
Lighting: UV- Cannon (Black Lighting) Lighting 16" diameter $100.00 2
Lighting: American DJ Strobe Lighting Effect 8"x9"x 8" §25.00 2
Lighting: LED: Par: 64 lightng 8 Dxid'x __$90.00 1
Lighting: L Lantern Fnre Bowl __Lighting 18" D x3x o §25.00 8
Lighting: Pa:_ 64 o Lighting 9" X8 x 15" Chrome $35.00 2
Lighting: Single Oscillating Pin Spots Lighting FBxi2x . . .. $20.00 .
Lighting: Altman CycLight EPSNCUIRRND |- IR Pl e oL $2500 8
Lighting: Eflipsoidals, Axial (360Q series) Lighting 8" x 10" x 807 $200.00 1
Lighting: Ellipsoidal Tower 4 Lights " $750.00 2
Lighting Support: Soffet Crossbar, White Wood Light Support 2"x2"x~3-4' white 4
Lighting: Tripod Stand with T Light Support §25.00 4
Lighting: Sound aclivated DJ package AV Equipment o ~ $350.00 -
Lighting: Support, 10ft Pipe and Base Light Support 2ftx10fix §50.00 2
Lighting: Support, Bft Pipe and Base Light Support $50.00 2
Lighting Kit - 30ft Fly Rig Truss with Fixtures PROPOSAL ITEM 83000.00
Lighting Kit - Mac 250 (4) Kit and Control . Lights ) $1000.00
Instaltation: LJghtmg Dssxgner & Event Ops (400l8hrDay) Light Suppon $400.00
Lighting: Uplighting Kit 2 (30 Par 38's) o Lights Various $300.00
Lighting Controller Board ADJ LED Touch B AV Equipment o $100.00 1?
Spandex Drape and Lighting Design Kit - 2 Long walls PROPOSAL ITEM $3750.00
Lighting: Kit - Display lllumination AV Equipment $250.00
Lighting: Gobo, Standard Steel Retail Duplicate?? Lighting Component $12.50
Centerpiece: Lamp Lignt PROPOSAL ITEM _§75.00
Lighting: LED: Rope Lights: 50 Light set L s $10.00
Lxghting Wedding Lighting Kit 2 Lighting ) $800.00

ovalight Single Max Search Light - 1K Lighting 13" x 26" x 15" B - __§3s000 1

- Stage liumination - 2 Towers Lighting o ) _ $%5% B

Lighting: | Foltow Spot: Altman Comet Follow Spot Lighting 13"x12"x33" B $150.00 1
Lighting: Gel Paper, Retail . Lighting Gel 2%3" - §7.00
Lighting: Fly Rig nghtsng Kit - Base Lighting $2000.00
Lighting: € Clamps Small ) _ Light Support Fredtx $1.00 9
Lighting: Controller: Stage Setter 8 Rental _Lighting Controller ~ 8"x3"x 12" $125.00 2
Lighting: Gobo: Custom Steel PROPOSAL ITEM 895.00
Effects: Biiss Light (Night Sky Effect) Lighting Effect 5" x8"x 8" $250.00 4
Lighting: Kit: Source 4 Par Dance Floor Wash Lighting $500.00
Wreath: Pine 10ft with L|ghts Christmas $500.00 1
Caesar Palace - Flashing Light Sign 8ft Sign $350.00
Truss: Inverted U for Club Lighting PROPOSAL ITEM  11#tx1 1fbe2ft $295.00
Lighting: High Valume Smoke Machine QUESTIONABLE $100.00

100 . Jad P Browse



SECTION 10710.1.A - CURRENT DEFINITIVE VERSION

o Sections for Job # 10710
Job # Job Name Chiert Namo e ®BH rame Total
16710 Training Manual Mock Event Training Manual Practice Client X 1A Lighting £642.3¢
(@) Secton ¥  ()Rev. Sacton Header
I it A Lighting
& Narrative Descripton
§ Mo Fitar | Disc. % Charge
® hem Description Display Flag? Photo? Sze Color  Rate Tax? Rals Cale Quanilty Avvens Hie Sat
‘/‘K iLighting: Eliipsoidal, Goto Tower 2 Shon Clong [m] [m] | 67500 | s75.00 1 i $575.00
G Afres standing lighting tower with_fixtures used to project images of logos Foncw | Sort
+, | ™ LLighting: Par: 64 “shont Clong | O | O 9°x8'x15° Cheom! 35.00 35.00 1 i $35.00
e Fentsl | Sor
Totat $042.54
Defritive Revision for Secion #1, Lighting
@A
Ssction Bort Order for Job 10716
Printout Sert Order
% 1A Lighing
'\......’ : r..J
o, o Toat s610.00 |
-~
Bl Tax $32.34
Discount
v Grand Total $642.34
5 4 J
{ ”,’ @j . Dene ) Photo Proposal Test | [ Photo Proposal POF |
00 AP Rrowan

After you input your item it will bring you back to the above image, Here you can continue
adding items for the event. When you are done with the section hit the Done Button at the
bottom and it will take you back to the main proposal page.

Next, You can add your next section to your proposal until all of the sections are
completed.

Proposal Sections
Current Versions I Previous Versions
[_Preview ][ Photo ][ Spefing ][ Reset |
@= Name Total
% 1A Lighting $643.30
K 24 Decorations $45.80




Design & Production Services

800.358.5451 ampaevents.com

= client Training Manual Practice Client o T ® Contract History
N R e ST e AR L % 10710
¢ Alisa Bailey OB/04710 Title
B Sl rentile i R
address 1 901 EAST BYRD ST - < Emall
Address 2 | o ’ ) ) x Contact2 ) @
ciy Richmond VA 23220 USA e P
‘hone/Fax 886-888-8888 ST :
URL httpfwwwvatcorgl 5< Emat
ghib - EvedMawe. - o oo
10710 Training Manual Mock Event Proferved Contact Msthad
,Ev!" D,‘,t‘,‘, = SM Time EM Time th How did CHant find Ampa?
a |Friday, 07/29/16 5:00 PM  10:00 PM Design & Production Agent Activity Level |
Location Services Marketing Cue
‘Convention Center
Event Information Proposal | Event Activities

Event Date Start Time End Tima Proposal Sections
Friday, 07/29/16 S:00 PM| 10:00 PM Current Versions I Previous Versions
: [ preview |[  Phete ”__ggeﬂmg 1_Resst |
Event Location g
EEeEE S R Sar e @ # Namae Tota!
Location Convention Center
e e % 1A  Lighting $643.20
A 0 ierd e % 2A  Decorations 515.80
Address 2
- J ————
Phone 828-888-988
5. sType Dééign & Production Services
2 e
- T
e
Additional Noles to ba printed at end of Proposal/Contract:
Total | $659.10

Agent Stephaie lahnéd *

07/29/16

] : ﬁuv:mum:ing~ , |

07/28/16

Actlve?
Status :

@® Proposal

QO Event

QO Expired

Contract | _
Q Oout
Oln

'O In with Deposit

Proposal History

X

Version

Home
Calendar
New
Find
Billing
Inventory
List
Dupe
Contract
Pick List
Delivery Report

Flag Report

When you are completed with your Proposal for the client you will preview it and send

the preview to your client for approval.

To do this there is a preview button (shown Below) in the middle section of the Above

image, Once you click Preview a new window will appear.

<



PROPOSAL Fogs. 3 of 3
ampa events
6701 Janway Rd, Henrico, VA 23228
infed@ampasevants.com
Job # 10710
Client: Training Manual Practice Client Event Site: Convention Center
Agant: Staphanie Blannard Event Date: Friday, 07/28/16 5:00 PM
Address: 901 EAST BYRD ST .
Rich i, VA 23220 Load In: Q7/29186
Load Out:  07/29/18
Training Manual Mock Event
I. Lighting :
Qty. Retait *® Extended Total
1. Lighting: Ellipsoidal, Gobo Tower 1 $575.00 $575.00 $575.00
A free standing Bghling tower with forturas usad 10 project images of
2. Lighting: Par: 64 1 $35.00 $35.00 $35.00
Size: " x 8" x 15"  Color: Chrome
3. Lighting Fixture Mount 1 $1.00 $1.00 $1.00
Size: 5" x 1"x6"
Lighting Subtotal: $611.00
Il. Decorations :
Q. Retal el Extendged Total
- 1. Paper Lanterns: 18" Orange on Lamp Wire 1 S$15.00 $15.0C S15.00
Size: 18x 18x 18  Color: Orangs
2. Cantarpisce: Triangle vases, metal 1 $0.00
Size: -8"
Decorations Subtotal: $15.00
Subtotal Nontaxab'e $0.00
Subtotol Taxeble ~ $626.00
Subotal §626.00
53%SolesTox  §33.19
Retail Total 5659.19

Next, the preview of the Proposal will appear. To save or print the preview hit the continue
button ( shown below) that is at the top right hand corner of the preview page.




it

Printer: | HP LaserJet 600 M602

Copies: 1w~ | ['Two-Sided

Pages: MAE

Show Details” | 1 Oéncel

Next, the above window will appear.

Print

Printer: | HP LaserJet 600 M602

g«A,

Copies: |1 |IZ| [T/ Two-Sided
Pages: Al ﬁ

2 [ PDF B[ ShowDetails | | Cancel | [
i Open PDF in Preview ;

Save as PostScript...

Add PDF to iBooks ki
Mail PDF | E
Save PDF to Web Receipts Folder | Picklist =

' i ) -

Send PDF via Messages ;
ilivery Report

Edit Menu...

5 1 B

Click the Blue dropdown arrow to save the file as a pdf or print to
print the File. Below is how you want to save the job proposal.
Save it as Job#(the number of your Job). Found on the original
proposal page. Then click save.

Frint

SaveAs:ijob#‘lO.‘H.O‘li A N ' . ’A E v

Tegs:| ]
Where: [ Documents E

Title: | JobCharge (Ted Rubis's Mac min)

Kthor Ag}pa Admin FRE

Subject: |

Keywords: |

. Security Options... |




Design & Production Services

800.358.5451 ampaevents.com

; Agent Stephanie Blannard  Agent2
 clen Training Manual Practice Client @ g oty RecodDas Acte?
S - TS % Contact 1 ko0 ows " o729/6 =
Contact |Alisa Bailey 08/04/10 Titie e !
e il * = - 13
D< Emall ;?‘.1'?“@“.“.“““’““ N '@ Proposal
Address 1 901 EAST BYRD ST < Emalt QO Event
P ARSI o I SR S WS gt s 2z H Ex red
Mgz xcoman ® i
city Richmond VA 123220 USA e . o Contract
PhoneFax B68-888-8888 | F 0 e e 8?0*
Sl T— L N n
URL httpifiwwav.vatc.org/ "< Email | O In with Deposit
dobf G BetNess oo s e o LRt S
10710 Training Manual Mock Event Fedterrad Contactiletind )
EventDats . StaiTime  EndTime SsrviceType ~ Howdid Client find Ampa? |
a Friday, 07/29/16 . 5:00PM | 10:00 PM Design & Production Agent Activity Level |
Location : Services . T

Eeia gl Marketing Cua

‘Convention Center

|5 Exentiaforn

 Notes

| Accounting

e

Event Date Start Time End Time Proposal Sactions Proposal History
Fricay, 07/29/18 | S00PM| 10:00 P Current Versions L Previous Versions Version
[[Preview ][ Prote [ Speiing | [T Reset | R =

Event Location

it : : #  Na Total

Location Corwention Center @ it &
e : % 1A Lighing $643.30
Auldrens 11000 faka rd X 2A  Decorations §45.80

e
City dc
Phone 688-888-888

Service Type Design & Production Services
# Attendess |

TaxRate  530%
ManusiDise.
Additional Notes to be printed at end of Proposal/Contract;
y ) inliod E

Total | $659.18

After everything for the event is approved you will save and print a

Home

Calendar

New

Find

Billing

Inventory

List

contract for the client to sign. To do this go to the proposal page and on the

right hand side click the contract button (shown Below).




Contract Type:

Nove!ty .

Next, The above window will appear. Choose Standard for the
Contract Type.

After that, the below window will appear. Click the continue
button.

Enter "Y" to indicate attachment of Additions and Addenda.

Attachment?




29 Contract
S =1 X %
1 : - [
- : Total 540 ﬂ- g { [ Home
Save as Excel Save as PDF Print Page Setup
s e Calendar
New
AMPA EVENTS
6701 JANWAY RD
HENRICO, VA 23228
v 804-358-5451/ 800-358-3431 { 804-358-0572 Find
Event Date: July 29, 2016 (Friday) Contract Date:  July 29,2016
5:00pm - 10:00pm Job #: 10710 Biiling
Event; Training Manual Mock Event
Client: Training Manual Practice Client Phone: 888-588-5888
Alisa Bailey Fax: Inventory
901 EASTBYRD ST Cell:
Richmond, VA 23220 G
Email:
A List
Agent: Stephanie Blannard
Event Site:  Convention Center Service Type: Design & Production Services
Load In: 07/29/16 Dupe
Load CQut:  07/29/16
THIS CONTRACT, made on this 29" day of July, 2016, by and between Training Manual Practice Client (herein "Client,”) Contract
its authorized agent, , and Ampa Entertainment, Inc., dba Ampa Events (herein “Ampa,”) provides for event andfor scene
shop services andfor lease of equipment for Client's Event as described and to be conducted at a place of the Client's
choosing, as detailed below:
Piek List
Total Contract Amount:  $659.19 Deposit: ~ Balance Due:  $659.19
Rewil Countesy  Extended Qty. Towl ' MMW g
7~ . Lighting ~ Flag Report
1. Lighting: Ellipsoidel, Gobo Tower §57500 S57500 1 S57500 :
2. Lighting: Par: 64 $35.00 $3500 1 $35.00 h
4. Lighting Fixture Mount S1.00 Stoo 1 S1.00
Labels
. Decorations
1. Paper Lanterns: 18" Orange on Lamp 31500 $1500 1 31500
Wire
2. Centerpicee: Triangle vases, metal 1
Subtota! Nontaxaile SO0
Subtossl Tuxahle  $626.00
Subtotal S626.00
SIESwesTax  S3309
Total $639.19
Courtesy Deduction < $0.00 >

Last, the above contract will appear.

Click the Continue Button(shown below) in

the top right hand corner of the page to either save or print the contract.

@



If Preview showed a cut-off line of text in the "Terms &
Conditions” section, click "Edit" to adjust.

g — ¥ Edit

The Above box will appear next. Click the Print Button. That will bring up
the image below.

IHIL

Printer: | HP LaserJet 600 M602

Copies: 1 C | Two-Sided
Pages: | E! o g

B show Details | _Gancel

?

From here you can save the contract as a pdf and save it the same way
you do when it is a preview. You can also print the contract here.

Print

Printer: | HP LaserJet 600 M602  [&

Copies: |1 121 ITwo-Sided

Pages: | Al <
 POF [ Show Details | | Cancel | [
. Open PDF in Preview 2

Save as PostScript...

- Contract

| Add PDF to iBooks

| Mail PDF

| Save PDF to Web Receipts Folder | PickList

| Send PDF via Messages |

’ slivery Report'- §§

. Edit Menu... ! 1
” o i




L B Legacy
STEP #1 —> Collect Complete and Accurrate Client Information and Event Needs o
Record Created  Label Date Record Type:  AGENT  AGENT2
Client Information B/5/2003 B e ]
Customer §pectrum Sports o1 888-:)63-0163 B 1435-713-0364
Contact ” 2 “oell
Addres: poy BOX 326 I!nn:c 415-563-0163 € Levin@spectrumsports.
132 FE W spectrimsports.
: , Other Contact: 800-243-1133
City & Z Gmithfield UT 84335 Other C-Phones
How Did You Find Out About AMPA? Mail Marketing Program
Worked w/ Ampa Before? What Ador Material
Who'is the DecisionMaker? s
= Cli Servi
2 * ent rvice
Event Information [l 777 /74 Type:
Date: 7.2.2003 Day: Wednesday Ti No.
NOTES & DESCRIPTION: Location:
ROD LEISHMAN o e

TODD MCGREGOR /KEVIN ROHWER

SPECTRUM STEEL - 435-245-3128 or &88-563-0163f

CABLE LENGTHS - Outside lanes, about 61 feet, inside lanes 62 feet
TYPE OF JACK ON OUTRIGGERS: Bulldog marked MEX 1C0 (which Bulldog says is not their number, now

‘handled by Hammerblow Industries.
ices/Needs

!
A

[ Scene shop }‘ Order Needed %‘ Gobo Needed al ARG []

STEP #2 --> Wail Marketing Material, Develop Action Plan , Follow Up Regularly - SERVICE

ail Marketmg

| Action Plan & FollowUp [

3 LANE = 4600
4 LANE = 5200 Ibs

1. Follow Up Reguiar far Superb Customer Services
2. Use "Action Plan Button” to develep
3. Use "Follow Up Month Field" to sort/plan Follow Up

and track your Plan

Schedule.
Follow Up Month: [ ]| ACTIONPLAN '
OPERATIONS & INVENTORY
CHECK
Event Brief Irven bk reviabel I

\a\fxew .}obCharg’e Record)

Transfer to JobCharge J

When you Click on the Legacy Tab, THe legacy database will open. Continued
on the next two pages are reference pictures of the database. We use the
legacy database to find vendors and manufactures that we need.



Location Info

mcation: Name, Description, & Details: DIRECTIONS:

&Cat?ﬂﬁ Phone: N NOTE - Directions: Directions from several sources, including client
socation Contact: and web, are BEST. Ask client to give direction over the phone

Ivent Day Cell: ] including road names, numbers and land marks. Be thorough.

coad In: Have client descibe the Load In. Stairs? Doors? Loading Bay? SPECIAL DELIVERY?
Tellclient: - ALL DELIVERIES ARE TBA FER AMFA SCHEDULE -

Oﬂt act Illfﬂl'matiﬂn STEP #1 --—-> Varify all information for Correctness

STEP #2 > Fill in addition required fields

lient Information STEFP #3 ---> See note for different contract Info

.egal Singee? Who has legal authority to sign for the client?

|
i
j
{
i
|

i
!
|

Gig Date! Set up Time ; ‘
July 2, 2003 Spectrum Sports NOTE: Separate
Wednesday T Services May
Time Coinract Data PO BOX 326 Need to Appear

. ' on Separate
Home Phone 'Fhone_General , Contracts.
435-563-0163 BE88-563-0163 Smithfield, UT 84335 See Mgt

"echnical Information: electrical requirements and other items need for Ampa to provide service. Tell the
Tient what we need. Ask the Client to confirm facility can accommadate cur needs.
»>> Number of Electrical Outlets Required by Equipment:

Payment Info

‘otal Contract Price [>0 | Deposit. Balance'$,00. :
'ayments due as follows [ ] Balance Due Upon Arrival [ | Balance by Mail on or Before B ]

JEPOSIT CHECK PAYABLETO:  AMPA R
JALANCE CHECK PAYABLETO: AMPA i
Sum of Taxable Items: SalesTax =

Sales Tax applies to all non-operated inflatables and games and rental items.
When in doubt, charge sales tax and check with management.

TAX EXEPT STATUS: :
Client MUST attach their TAX EXEMPT form to the CONTRACT and return with deposit to avoid Sales Tax




No greetings or other messages in this area.

e NOTE: These are legel elements associated with the contract ONLY.
Additions/Addendums

Entertainer/D]J Specific

DJ 7 SUB. NOTIFIED VIA + DATE:

Your Entertainer/DJ is Phone:
Lights & Special Equipment NoLights [ |
SOUND SYSTEM
Ampa installed Hghting systerns must appear on a production contract. m

__Spectrum Sports

Receiving / Accounting " == aaxcerecvooate [ ]

CONTRACT RECVDDATE[ |
. DEPOSITRECYDDATE [ |
DEPO CKPOSTEDDATE [ |
DEPO CKNOJSAMOUNT/ [ ]

deposit recievedssss D

contract in

BAL CK POSTED DATE| | |
CKNO/sAaMOUNT| [ ]

-ustumer Spectrum Sports
date 7-2-2003
Revenue Type

inn! L4 Rrawea |




Fﬂday

3 indepandence Day 4 5 [ 7 B 9 O Lynn, Virginia

3 = =1 i | {0 Marcus, Tripp

i 'O Mollen, Chris
5 [ Moore, Terry
) Suaris, Cyril

7] [T 1 A 1 ‘ 2 2 2 2

,'5 Lieve Oisplay:
QEventName O Personnel

L R R R = = sits S R Type Display:

Individual

When you click on the calendar tab this window will appear. Here you can find
some event information.

o~



Schedule - Open items
@ DueDate  Job Ciient

Desctiption

_Employee Scheduling e
| Correspandence/Activities
2@ Date  Acivity Cient
Gomplata X 07/26M6 Vendor Cost  VCU Social Work
X 07/26/16 Emaii Cristina Calvert
R omzzis VENDOR vy Social Work
X 07/0516 Genersl Notes HyattRegency
| % 08/3016 PhoneCall  Foley HoagLLP -
| A 08/30/18 PhoneCall  Goodwin Procter
| X 06/3016 Phone Call Ciifford Chance US LLP
| R 08/30/6 PhoneCall  DLA Piper LLP (US)
| X 0B/3018 PhoneCell  Morgan Lewis & Bockius
| R 08/30116 PhoneCall  Winston & Strawn LLP
| R 0813016 PhoneCall  Alston & Bird LLP
X 08/30/16 Pnone Call Crowail & Moring
| X 0B/0MG PhaneCall  Arnokd & Porter
LY

J1

Event

South Beach Themed
Pty
100th Annivarsary\{cu

When you click on the schedule tab this window will appear. On
this tab you will find what you have done on the database.

Calendar

Personnsl List



[00001 _|[Sign: Margaritaville |

Wil geation hfnway 2 l Rental Price 25

S aty

Shalf # K6.3 Weight 1LB ;

Purchased WxHxD x x &‘&GA&MV/{ { é,,
Manufacture Color i &

Cost Replacement Cost

ReOrder Qty Market Price i |

ReOrder Point Wholesale Rate Senal Number @
Repair Status ’ Discount |

Taxable? 3 Lock? Extended Price

25
Noncemmissionable? [ Aevenue Type

Aepair Dascription

Proposal Description (Short) Proposal Deseripton (long)

Technical Requirements & Repair Notes

Kit? 0 Kit Parts: i _(This is a Kit part for another item; click to view.)
water balls / bucket assembly / curved pipe and huse assembly / batter chargers i

Notes  Modification History | KitNotes

. Instructions Text  Instructions File
€s07/13
‘Large Margaritaville sign (entranceway size), Small Margaritaville sign (booth
size)
N
Gi. .don ~ DataEntry Complete? [ Active? @ Kit Only? [J

Enter daia for Inventory

WEB Nama Sign: Margaritaville Weight 1LB
CAT/NAV Name | " Dimension WEB
it [
Height |
e
Retail Price |
lolor or ATTRIBUTE
Comfirmad DATE |
Confirmed NAME
Small Image

Install Time
Web Qty:

Lagetmage |

Wab Note
Description

Crsatad by:
Modtied by Ted Hulis
08206

1 of 6,046 found
8,082 Total

516

2 ) [ ] e

The inventory tab takes
you to this screen.

Here you can type in all or part
of a piece of our inventory and
get information on it.To do this,
Hit the command and f buttons
on your keyboard, this will
clear the field and allow you to
search for different inventory.

Also, you can use the arrows
at the bottom of the page to fli
through the entire list of our
inventory.



our clients. You can click on a specific client and
pull up their information by using the blue button

at the beginning of their info.

mimirial= Bl The clients tab will bring you to the entire list of
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1 of 11.003 found

11,003 Total
These are the buttons that are at the
bottom of the clients tab. These are
use to flip through the entire client list.

&% Client List

. Export Contacts




This is the screen that appears when you click on a specific client.

JAENTS Date
n# Client Name General Phone = General Fax Active?
153 AIPLA Amer Intellectual Property Law Assoc  703-412-4357
rass Ee 3 Client Type : Client List Region Category
1 18th St. South, Suite 700 ISES DC ISES BC NOVA Not for Profit
i _Stale  Zip Country
lington VA 22202 USA
5 1 L S ! Agent 2
Ted Rubis

ntacts
“irst Name Last Name Title Phrone_Ceneral Ceil Phone Date Email Default?
vy Caro Meeting Planner 703-412-4357 07/16/2016 icaro@aipla.org Opk -
sathleen Clime 703-412-4341 09/03/2009 CATHLEEN@aipla.org Of=< -
Ineka St.  Gerarg 703-412-4357 09/03/2009 O -
ris Howell 703-415-0780 08/03/2009 b -
yndsay maleniko 703-412-4357 10/10/2014 omk -
l ]
ient Jobs Tax Rate 65.3%
Job# Dste Job Name Nrafes
5207 ‘10"27."16 DC Street Fest - Faod Truck
10685 10/28/ 16 Welcome to Washington - ANighton

i New A Bt TRAYIAL O A O T

o

Correspondencel/Activities

i/ Dale Activity

x

P IR I S A

03/11/16 TEST LETTER
05(29:15 Phone Call
04/28/15 Phone Call
10/10/14 Phone Call
£3i21/12 Email

Employes

Paraisc, Megan

Hudson, Heather
Dearing, Emity

Capo, Chase

Nickerson, Virginia (ALIAS: —
PSR

i iy 1 of 11,003 fewnd
I 11,003 Tota!

On this screen you can search for a client. To do this, Hit the command and f buttons
on your keyboard, this will clear the field and allow you to search for a client. You can

I

\h“lis’t_“) \o) \_) #= Ciient List J View Legacy Record}

type in the full name of the client or keywords to search for them.




: : \
; CL!ENTS Oate
i Cﬁent# ; Cheni Name Geners| Phone S _ GeneralFax Active? ot
00153 AIPLA Amer Intellectual Property Law Assoc  703-412-4357 [
. Addrass : R Client Type _Client List ki Region Category
| 241 18th St South Suite 700 ISES DC ISES DC NOVA Not for Profit

City State  Zip Country

Arlington VA 22202 USA

URL Agent Agent 2

o Ted Rubis

9ontacts ; _
g (.’f:) First Name Last Name Title Phone_Genaral Cail Phore Date Email Defauit?

R vy Caro Meeting Planner 703-412-4357 07/16/2016 icaro@aipla.org (R =

% Cathleen Ciime 703-412-4341 09/03/2008 CATHLEEN@aipla.org RS .-

% Nneka St.  Gerard 703-412-4357 09/03/2009 O -

% lris Howell 703-415-0780 09/03/2009 &) K =
. X lyndsay mateniko 703-412-4357 10/10/2014 OGS = -

The top section of the client tab shows all of the info needed to make contact with the
client. When you want to see detailed info of the contacts for you client you click the
blue arrow next to the contact’'s name. This will bring you to the screen shown below.
To get back to the entire client information simply click on the blue arrow next to the

client like in the contact section.

To add a new contact to the client list use the blue + button at the top of the contacts
section. You should add your client here and not in the Admin tab.

CDNTACT ' s
Defeult? 14 First Name ; Last Name
O Attison Bishop

Title Cream e Service Mmagcr

_ Aliison Bishop

Person # Email

" abishop@gepwashington.com

112062

Address Preferencs ® Work (i Home  Company 202-777-7800

STATUS ACT?VE
B Actlvs?

X

® Client 08733 GEP Washmglori Heme Address Fax X
Address 1111 19th Street NW - Suite 680 | ' Direct 202.413.1491
, - Fax 202.777.1222
i 5Wé"§hingtan DC 20036 o T Mobile -
| Country USA i pate 07/03/2010
& !
Jobs for Allison Bishop GEP Washington Contacts
@ Job # Job Name Event Date (@ Contact
® §313 Under the Sea - Cctober Baitimore Conventon 4p,21/2010 ® B|5hop Allison
% 6317 N;;g;;:d:a;d Theme - October Baltimore

Bl DB m e

Jobs for GEP Washington

Event Date Notes

Job # Job Name
% 5313 Unde€ t'ne Sea Cctober Baitimore Convention 4p,24/2040
% 8317 Na ghborhood Thema October Baltimare

e~




g ]
. Client Jobs TexRate  5.3%
: @ Job# Date JobName NOtes
/"='6207 10/27/16 DC Street Fest - Food Truck '
- 10685 10r28/48 Welcame to Washington - A Night on
On the clients page, the bottom section will show you the jobs that were done
for the client. This will show are previous and current proposals.
To see the detail on a specific job, click on the blue arrow next to the job that
you want to look at. This will bring you to the screen below.
"~ To add a new job click the + button in blue at the top of the section,
Please refer to the main tab section of the manual to find info on how to
navigate through the screen below. This is the admin screen. You always want
to start on the clients tab to create the job.
Design & Production Services s
800.358.5451 ampaevents.com
» Agent Ted Rubis Agent 2 st
« ctient GEP Washington & Gontact 1 |Allison Bishop G Comect Mistory Rq;;;;:; Ac;;-? i
Comtsct Allison Bishop | O7/03/10 Tle Creative Service Manager o =
B Emall sbishop@gepwashington.com ; PhonelFax 202.419.1481 202.777.1222 O Proposal Find
Address 1 1111 19th Street NW - Suite 680 [< Emsil abishop@gepwashington.com OEvent
Address 2 | = @ Expired
- . N— . Contact 2 ® Billing
city Washington DC 2903§ USA Tite Contract
PhonelFax 202-777-7800 X PhonsFex ggut T
URL gepdmc.com [ Emalt QO In with Deposit
Job#.  EventName : & ROV List
6313  Under the Sea - October Baltimore Convention Center Rm G Prefarmyd Contact Method
Event Date Statfime  EndTime ServiceType MowdidClentfind Ampa? Dupe
a Thursday, 10/21/10 Rental/lnstallation Theme Agent Activity Level |
Location Decor Marketing Cus &
Baitimore CCRm G Contract T
Notes [“:.E;;;i'l‘r&;;'mation 3 edule | | Event Activities —
Delivery Report
Flag Report




LCorrespondence/Activities

_; %y Date  Activity Em alé;eé :

X% 03M1M6 TESTLETTER FParaisc, Megan e
R 06/209/15 Phore Call Hudson, Heather -
% 042815 Phone Csll Dearing, Emily =
® 101014 Phone Call Capo, Chass =
% 032112 Email r:!icl;_kLer?crs. Virginia {ALIAS: —
, e

BB Client Activity

fdrd o @ et & B oY

Layout: [ Salas Activity Detail .~
T TR T

v

sovd- ~ Find

Records Show All New Record [

s

| SALES ACTIVITY DETAIL
~Sales Activity: TEST LETTER, 03/11/2016

ate | 03711/2016 ; Date Sent | | By Paraiso, Megan
B & ; Job CHient AIPLA Amer Intsliactual Property Law

IAmpa Events
1804-358-5451

John Doe

Events Coordinator
lJohn Doe Association
XXX River Rd
Richmond, VA XXXXX

Hi John,

| hope you are having a wonderful day. | want to introduce myself to you and take a moment to
share a little bit about how Ampa can be of service to you. With all of your upcoming meetings
land conferences, | know planning is probably in full swing and you are working hard to make
them great. | would love to talk with you about how we can help make your events even greater!

\Ampa is a direct source for unigue inventory, technical, and design services. in business for 20
lyears, Ampa produces fun opening night events, branded stage sets for general meeting
sessions, and beautiful award gala dinner parties. From staging and lighting to planning your
excursions or providing gaming, we can be as big or as small as you nead us to be. We want to
help make your event smooth and memorabie!

lAmpa’s team is extremely talented, educated and creative. We are dedicated to making our work
lvaluable to you. Don't hesitate to reach out to me - we would love to work with you.

Warmiy,

Sales Associate
Ampa Events

meganp@ampaevenis.com

Done >

The last section in clients is the
correspondence/activities section.
Here you can see all of the contact that

has been made between Ampa and the
client.

To see a detailed view of the different
activities, click of the blue arrow of the
desired activity,

This will take you to the screen below.
Depending on the type of Activity you
click on the screen will vary.

To add an activity, Click on the open
space at the bottom of the activity list.
This is where you add your own
correspondence with the client.



Jendors
vendor § Vandor Address City Stats Zip Guneral Phone  Fax Contact LastFirst Exmait Home Phone  Cell URL
P 1027 Designtegacy 141 - Giass St Datias X 75207 214.748.6118  1.800-631-7656 Tanya Tanya@iegacytradng.com hitpZhwww. design-
t 1035  VOGUE FLORIST 1144 N. BLVD Richmond VA 23230 353-9600 X12  353-0698 Papouakos  Stevo stevep@vogueliowers.com 798-0161
f 1036 Dave's Mconwalks & Mora 2854 Nichalas Ave Roanoke VA 26012 (540) 427-5100 §40-427-5199  Broen David davo@cavesmoonwalss com (630) 293-0587 hitp:/iwww
i 1037 VICTOR PRODUCTS COTTON 328 NORYH 18TH STREET Richmond VA 23223 £43-0001 Victor Products  Mitch
5 1038 David H. Berry 8001 Frankiin Farms Drive Richmond VA 23288 (804) 288-0670 285-0869 dhbpe@iuno.com
§ 1038 FANCY FACES-LIGHTED 73128 Hwy 1077 Cavinglon LA 70433 085-803-2652 Hamel Steve shiaces@bealisoutn.net
107 4040 ALLSTATEFLORAL aiistate  Headguarters: 14038 Park Place Carritos CA 90703 704-347-0000 704-347-4477  bishoo chis <bishopt 76@acl.com 7040052388  waw.afstataforatcom
3 1042 SIEWERS Lumbor 1001 ELLEN ROAD Richmond VA 23230 3682103 250.6086 2 Michaol siowors.com
) 1043 DAZIANFABRICS-SPANDEX {24 ENTERPRISE AVE SOUTH Secaucus NS 07094 §77-202.9426 201640 1055 Tamnenbaum  Chasity 201-549-1011 dazian.com
16 1044 ARC ABEgpNos Printers  1905-C Westwood Ave Richmand VA z3227 355-8601 Thompson  Andy ographics@s-e-supply.com hltp ivews e-are.
1 © 1028 CMO Graphics - L;m format 2041 Waimsley Bivd Richmond VA 23234 800 B8B 4844 B0 271 4864 Craig <raig@emographics biz
2 1045  WOLFF: FORDING COMPANY 2220 E. MAIN ST Richmond VA 8431703 Calvin Soft
g 1046 = APOLLO DESIGN GOBO DEALER KEITH KANKOVSKY - dealer Fort Wayno IN 48818 B00-288-4626  1-260-407-0192 Prumer David sales@apoiodesign net XT 115 waw.apoiiodesign.net
W \ HEALY GROUP, LTD - AMERICAN 2830 Ackiey Avenue Richmond VA 23228 804-553-4033  804-553-9422 Haaly Chris chris@ithenealygroup.com 301.7326
pliad
e .6 Munseyenterainmentmasino 5711 GREENDALE. Richmord VA 22228 762.2926 270-1322 Munsey Jamas james@rassinos.com 683-3849
i w20 BupCET DICKENS RO 804-281-0022 CHARLES
it 1048 Faust Textles - wholesale fabric 808 Canterbury Ré. PO Box 570 Kings Mountain NC 28088 800-258-9816  800-358-3349 Trey trey@fousttextiies.com 800-258-981€ x1t waw ll?usllvﬂw‘sa.m
¥ 1030 CNC Routing RiM Greg Frederick 405 £976
8 1050  Prop Shop The 1512 Believille Street Richmood VA 23230 804 228 1100 804 228 1558 Not known chardonney  vicki@orepshoppartyrantals com thepropshop net
9 ‘w) o1 207 found \) ‘) \) i ;j P Standard i) = Print

When you click on the vendors tab the list of our vendors will appear. Here you
can click through the list of our vendors using the arrows below. To view a
specific vendor click on the blue box in front of the desired vendor.



/

1027 Design Legacy 214-748-5118 1-800-531-7556
. Address Vendor Type Keywords

141 - Glass St HighPoint Contact - Circus + ShadowBox
. City State  Zip Country
 Dallas TX 75207
- URL ; :
i ‘http:!!www.deéién-iegacy.dbm:\vplogin.php‘
. Contacts '

E irgt Nar‘neb _ LastName Title Genesral Phona Call Phone Emuail

Tﬁpy%iH R s e S A

. Notes

VENDORS : o Data

Mendors#  VendorName Genersl Phions Gormoal Fax el

Tanya@egacyvadingcom

Y S

‘Web login: ampaevents
password: apma1105
ANY ORDER UNDER $250 IS CHARGED AN EXTRA 25% ADDITIONAL.

© Design Legacy
141 - Glass St - Dallas, TX 75207 - 214-748-5118 - fax: 1-800-531-7556
‘all images, products, concepts, visions and even the stuff we haven't thought of yet ©@ design legacy 1990-

>

! 1 of 287 found % N ; LY {0 5 ) y _—
i } ; } skl ) ] 1 L!st } % ) 1 } _‘ﬁ Vendor List ) \Vmw Legacy Record) X Add to Clients

When you Click on a vendor this window will show. Here you will
see detailed info on the specific vendor. You can also use the
arrows below to view each vendor one by.

To search for a vendor, Hit the command and f buttons on your
keyboard, this will clear the field and allow you to search for
different vendors. .



From
Subject

Date:
To:

: Amanda Gough amandag@ampaevents.com &
: CC Form

August 4, 2016 at 2:44 PM

Books books@ampaevents.com

Ampa Events accepts Visa, Mastercard, and Discover. We do not Accept AMEX.

Authorization for Credit Card Sale
Plaase note that this form must be filled out by the cardhelder and returned to Amga in order for a credit card
sale to be processed. Reservations are not confirmed until Ampa has received and processed a % deposit.
A 3% administrative feg applies to all credit card transactions

fn?’ays[).sae - Job # isss roniracr

Customrer Mare If differant thoa cordholder) Dure of Producnion/Rentalinsializman/Sole

CompanyUrgarization

ViSAMasterCard (Discaver s e S PR LB
Accepred only Cregit Card Number Expiration Uare

Name g i Appears on Creat Caed (Plegse Print

CvWrurnber

Biffing Agdress Ciry State s ZipCode

Disiver's ticense Number Stare
I, the candhoider cetify thar all the inlomation sbiove & troe, and | herely authoree Ampa Entertainment 10 chage s

Pl 3% sdministrative fees: § _Yora

Grand Total: §

To the bes] of my Keowiedge This repreients  (isoie oheck)

D A deposit on the services requested.

D & Grard Tatal of % paxd in full

fagree to make thiscreda casd avadable 10 Ampa for an imprnt on 2 credit card ship 21 the ume of provewson of the contracted Qoods/serwces.

Sgnature of Cardholkder Frioted Nome of Carghalder Date

Ampe Emtertaginmen ing.
1105 N Bhw, Axhmong VA& 23230, Phone: B804 358.5457 Fao: B04 358 0572 ampagventa.com



s

N

From:
Subject:
Date:
To:

Amanda Gough amandag@ampaevents.com &
CC Form

August 4, 2016 at 2:44 PM

Books boocks@ampaevents.com

Ampa Evenls accepts Visa, Mastercard, and Discover. We do not Accept AMEX.

Authorization for Credit Card Sale
Please note that this form must be filled out by the cardholder and returned to Ampa in order for a credit card
sale to be processed. Reservations are ngt confirmed until Ampa has received and processeda % deposit.
A 3% administrative fee applies to all credit card transactions
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